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August 2011 

Welcome to Crestmont 
 
On behalf of the officers and employees of The Salvation Army Western Territory Officer 
Training  College, I would like to extend to you our warmest welcome to the College for 
Officer Training at Crestmont.  You are about to embark on the opportunity of a lifetime as 
you engage your heart and mind in answering God’s call by becoming an officer in The 
Salvation Army. 
 
This beautiful campus has served as a sacred setting for thousands of individuals who have 
come with a teachable spirit to learn more about themselves, their God and the mission 
within The Salvation Army.  This is the heart of our training program. 
 
The training that you will receive here is balanced with both an emphasis on the academic, 
as well as the practical application of what is learned in the classroom setting.  Our 
education program at CFOT is accredited by the Accrediting Commission for Community 
and Junior Colleges of the Western Association of Schools and Colleges (WASC-ACCJC).  
This accreditation certifies that the courses taken at Crestmont meet commonly accepted 
standards of academic excellence.  The result is for Cadets who successfully complete their 
two-year residential training program may receive an Associate of Arts in Ministries degree. 
 
We take great pride in our approaches to the learning that you are about to receive.  The goal 
of CFOT is to form Officers in knowledge, character, spirit and capabilities in order to 
sustain and advance the mission of The Salvation Army wherever they will be appointed. 
 
Our entire staff is here to serve you as you begin to prepare yourself for a life of ministry.  
We are joint partners in this great mission of The Salvation Army.  May God richly bless 
you as you begin your training for this wonderful opportunity of service as an officer in this 
great Salvation Army! 
 
Blessings, 

Timothy Foley, Major 
Training Principal 
College for Officer Training at Crestmont 
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The Crestmont Council is the educational authority for the College for Officer Training at Crestmont, an 

educational unit of The Salvation Army, a California corporation (the Western Territory of The Salvation 

Army in the United States), and is responsible for the oversight of education and training of The 

Salvation Army’s candidates for officership, including the approval of the liberal arts curriculum and the 

quality of the training and practical field experience, as well as using its general powers to use 

discretionary power in implementing the policies and procedures of the Western Territory of The 

Salvation Army in the United States in its educational, accreditation and administrative duties.  The 

Council is responsible for the quality, integrity, and   financial stability of the College and for ensuring 

that the mission of the College is being carried out consistent with the fiscal policies and practices of the 

Western Territory of The Salvation Army in the United States.  The Council shall ensure that the 

religious and moral content of the College’s programs and courses of study shall be consistent with 

Salvation Army beliefs and principles. 
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                             Colonel David Hudson 
                             Major Timothy Foley 
                             Ms. Elsa Cisar 
                             Mr. Lou Drobnick 
                             Mr. Dan Fitzgerald 
                             Mr. William Flinn, Chairman 
                             Major Denise Hawk 
                             Lt. Colonel Eda Hokom 
                             Dr. Carolyn Inouye 
                             Mr. Richard Mahmarian 
                             Dr. Kevin Mannoia 
 
 
 
 
 
 
 

 
             Mr. Tom Melott 
             Cadet Tony Poe 
             Mr. Bill Ott, III 
             Ms. Julia Parton 
             Mr. James Reeves 
             Major Douglas Riley 
             Mr. Eric Rodrigues 
             Mr. Viktor Rzeteljski 
             Mr. John Schuricht 
             Mr. Joe Wambugu 
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The Salvation Army, an international movement, is 
an evangelical part of the universal Christian 
church. 
 
Its message is based on the Bible. Its ministry is 
motivated by the love of God. Its mission is to 
preach the gospel of Jesus Christ and to meet 
human needs in His name without discrimination. 
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The purpose of the College for Officer Training is 
to develop men and women, in knowledge, 
capabilities, spirit and character, who will be able 
to sustain and advance the mission of The 
Salvation Army in the salvation of the world. 
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The College for Officer Training should produce 
Salvation Army officers who: 
 
· Know God         
· Know themselves 
· Know their mission 

	
 

"�"&����	�'��������	����������	
 
The College’s mission, curriculum, instruction and 
student assessments are aligned and implemented 
in ways that reflect current knowledge about the 
learning process and the preparation cadets need 
for officership in The Salvation Army Western 
Territory.  To be considered excellent, these four 
elements are integrated with field training 
experiences and a pervasive commitment to 
spiritual formation and officer development.  This is 
to develop in our cadets conceptual understanding 
and appropriate cognitive and ministerial skills that 
cadets will be able to utilize when faced with new 
situations and challenges in their assignments 
wherever located. 
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The purpose of The Salvation Army is to love God 
and man, preach the gospel, and express a 
practical concern for the needs of humanity.  This 
is referred to as having a, “Blood and Fire” spirit for 
the mission of The Salvation Army. 
 
The Salvation Army was founded by the Reverend 
William Booth, who felt called to leave his ministry 
in the Methodist Church to minister to the poor in 
the East End of London, England. Originally called 
the Christian Mission, the movement was renamed 
The Salvation Army in 1878 when a military form of 
organization was adopted to facilitate its progress. 
Today, The Salvation Army operates in 111 
countries and other territories around the world. 
 
The Salvation Army is an international Christian 
movement with a complex network of world-wide 
social service activities. 
 
Today, continuing efforts are being made to adopt 
methods and strategies to meet the new demands 
and conditions of our time. Yet, the underlying 
principles and convictions laid down by its 
Founders still remain the guiding force in today's 
Army. 
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· Love for God  who loved us first….. 
· Compassion  and respect for others  

throughout the world….. 
· Faithfulness  to God and man….. 
· Commitment  to proclaiming Salvation and 

Holiness….. 
· Responsibility  to God and man….. 
· Integrity  of character and deed….. 
· Servant Ministry  to others including the poor 

and disenfranchised….. 
· Kindness  and humility….. 
· Stewardship of resources….. 
 
These are the core values we use every day in all 
we do.   These are constants and consistency 
markers in our ever-changing world.  These are the 
values and Wesleyan theological principles we 
choose to use as benchmarks, guides and 
essential tenets. 

THE SALVATION ARMY 
COLLEGE FOR OFFICER TRAINING AT CRESTMONT 
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All cadets of the College are expected to follow the 
essential elements of the Christian faith and life 
shared as a community of believers. All staff and 
cadets have declared their allegiance to the 
doctrinal beliefs of The Salvation Army and realize 
that these will have implications on the academic, 
social and spiritual life of the College.  
	

�(�	&��������	�$		
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We believe that the Scriptures of the Old and New 
Testaments were given by inspiration of God; and 
that they only constitute the divine rule of Christian 
faith and practice. 
 
We believe there is only one God, who is infinitely 
perfect - the Creator, Preserver and Governor of all 
things - and who is the only proper object of 
religious worship. 
 
We believe that there are three persons in the 
Godhead - the Father, the Son and the Holy Ghost 
- undivided in essence and co-equal in power and 
glory. 
	
We believe that in the person of Jesus Christ the 
divine and human natures are united; so that He is 
truly and properly God, and truly and properly man. 
 
We believe that our first parents were created in a 
state of innocence but, by their disobedience, they 
lost their purity and happiness; and that in 
consequence of their fall, all men have become 
sinners, totally depraved, and as such are justly 
exposed to the wrath of God. 
 
We believe that the Lord Jesus Christ has, by His 
suffering and death, made an atonement for the 
whole world, so that whosoever will, may be saved. 
 
We believe that repentance toward God, faith in 
our Lord Jesus Christ, and regeneration by the 
Holy Spirit are necessary to salvation. 
 
We believe that we are justified by grace through 
faith in our Lord Jesus Christ, and that he that 
believeth hath the witness in himself. 
 
We believe that continuance in a state of salvation 
depends upon continued obedient faith in Christ. 

	

We believe that it is the privilege of all believers to 
be “wholly sanctified”, and that their “whole spirit 
and soul and body” may “be preserved blameless 
unto the coming of our Lord Jesus Christ” 
(I Thess. 5:23). 
 
We believe in the immortality of the soul; in the 
resurrection of the body; in the general judgment at 
the end of the world; in the eternal happiness of 
the righteous; and in the endless punishment of the 
wicked. 
 

�*+����%��	$��	�(�	�����,�	
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The objectives of the College for Officer Training 
are:  
 
1.  To train cadets to express a firm personal 
commitment to biblical Christianity and to the 
Lordship of Jesus Christ and to seek a life of 
Holiness. 
 
2. To develop the spiritual life of cadets and 
cultivate characteristics necessary for effective 
spiritual leadership in The Salvation Army. 
 
3. To teach cadets (and officers) how to preach the 
gospel, disseminate Christian truths, minister to 
basic human needs, provide personal counseling 
and undertake the spiritual and moral regeneration 
and physical rehabilitation of all persons in need. 
 
4. To facilitate within a disciplined Christian 
atmosphere the process of enculturation of each 
cadet from the status of civilian to that of Salvation 
Army officer. 
 
5. To provide cadets with the knowledge, 
vocational skills and practical application needed 
for effective Christian service as Salvation Army 
officers. 
 
6. To train cadets to utilize and apply Salvation 
Army policies and procedures to the operation and 
administration of Salvation Army units. 
 
7. To provide each cadet a comprehensive 
program of cadet services, which include 
counseling, health care, child care, housing, 
nutrition and meals, financial aid and 
transportation. 
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Officers who can access and use data, information 
and experience to make informed decisions and 
successfully fulfill the multiple responsibilities 
inherent in officership in The Salvation Army. 
	
�#	 ���
�����	%������3	���	����
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Mature followers of Christ whose faith and spiritual 
vitality impact their own lives, values and ministry 
to others. 
	
4#	��
2���	�����
�/��	
 Visionary servant leaders who facilitate the holistic 
(pastoral, administrative, evangelical and social 
service) aims of The Salvation Army. 
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Officers who possess the passion, skills and 
talents to serve effectively in diverse cultures, 
promoting a Biblical worldview. 
 
6#	�����
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Officers with the ministry, preaching, counseling 
and administrative skills to attract and retain corps 
members and to engage their respective 
communities in beneficial ways. 
 
7#	�������������	���	����
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Dynamic communicators of the Gospel who can 
develop and deliver the Army’s mission to varying 
groups in written, spoken, visual and musical 
mediums; officers who can relate and work 
effectively with others in all settings. 
 
8#	 (����/.	9�������	���	���� ��
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Officers whose commitment to wellness and self-
care promote a healthy lifestyle and officership. 
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The College for Officer Training provides a 
pervasive Christian environment that fosters the 
integration of academic and cadet life programs as 
well as experiential field training. 
 
�#	 (�1/	 :�����3	 ����1
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Consistent with the College’s mission and purpose, 
it promotes academic excellence and spiritual 
maturity by offering high quality programs and 
services. 
 
4#	 ������� &
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The College has a mission congruent with the 
international mission of The Salvation Army and 
undergirded by a formal Academic Excellence 
Commitment and Campus Core Values.  The 
mission is evident in all aspects of the college and 
a particular focus in classrooms and field training 
programs. 
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	The College has a Board-approved three year 
Strategic Plan that matches goals with resources 
on a priority basis to adequately support the on-
going academic and spiritual mission, purposes 
and programs at the College. 
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The Salvation Army College for Officer Training at 
Crestmont is one of four training centers in the 
United States, having as its purpose the training of 
men and women to effectively serve God as 
officers in The Salvation Army.  The Salvation 
Army, a world-wide church and social services 
organization, sponsors similar colleges throughout 
the world. 
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Crestmont is accredited by the Accrediting 
Commission for Community and Junior Colleges of 
the Western Association of Schools and Colleges 
(WASC-ACCJC), an institutional accrediting body 
recognized by the Commission on Recognition of 
Postsecondary Accreditation and the U.S. 
Department of Education.  The College also holds 
affiliate status with the Association for Biblical 
Higher Education (ABHE).  Since January, 1990, 
the College has been authorized to grant an 
Associate of Arts in Ministries Degree upon 
successful completion of the requirements and 
prescribed program of instruction.  The College is 
also a member of the American Association of 
Community Colleges and Council for Christian 
Colleges and Universities. 
 
The College is approved for training and education 
of veterans under the provisions of Title 38, U.S. 
Code.  The College is authorized under Federal 
Law to enroll nonimmigrant students. 
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From the earliest days of The Salvation Army in 
the Western Territory, cadets have been trained in 
“Salvation Warfare” at various “Training Garrisons.”  
In 1885, the San Francisco No. 2 Corps 
established a Men’s Training Garrison.  In 1890, a 
Women’s Training Garrison was opened, also in 
San Francisco.  About the same time, the 
“Salvation Castle Training Garrison” was opened in 
Oakland, California.  Later, other “Garrisons” 
opened in Portland, Oregon and Tacoma, 
Washington.  This system continued until 1905 
when all training of officers from the Western 
United States was moved to Chicago, Illinois. 
 
In 1920, the Western Territory was organized and 
the Territorial Headquarters and College for Officer 
Training were located in San Francisco.  The 
College changed locations in 1927 and moved to 
901 Silver Avenue in San Francisco.  It was there 
for eight years before returning to its original 
location at 101 Valencia Street.  Again the College 
moved in 1942 to 1450 Laguna Street in San 
Francisco, and was there until 1975 when it moved 
to its current location in Rancho Palos Verdes, 
California. 
 
 

&������� �";��,	�������	
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This standard requires that educational 
institutions have clearly articulated, assessed, 
and functional decision-making processes in 
existence.  The policy contained herein articulates 
the policy at Crestmont, with attention to the 
organizational and decision-making structure, a 
communications protocol and a statement on 
leadership and governance role and definition. 
 
��
����	���	�
�����<	
The College is committed to promoting 
communication and information sharing among 
and between the various councils of the College 
to enhance the quality of decision-making.  
Informed decisions are a product of engaging 
people representing important functions and 
expertise at the College and providing an 
opportunity for input, discussion and review of 
important matters.  At Crestmont, there are in 
existence nineteen councils whose definitions, 
memberships and roles within the organization 
are detailed and updated annually in the 
Crestmont Manual. 
 
The Crestmont Council serves as the official 
governing Board of the College.  The Council’s 
official By-Laws refer to the council as the 
“educational authority for the College”, an 
educational unit of the Salvation Army, whose 
responsibilities include the oversight of education 
and training at the college.  The Council’s powers 
include approval of the curriculum and the training 
and field experience as well as being responsible 
for the overall quality, integrity and financial 
stability of the college.  The Council is also 
required to ensure that the religious and moral 
content of the college’s programs and courses of 
study are consistent with Salvation Army beliefs 
and principles.  The Council has an active role in 
assessing the performance of the principal and in 
assessing on an annual basis its own 
performance. 
 
The College’s Executive Council is the primary 
decision-making committee on the campus.  The 
Executive Council has an additional responsibility 
in consultation with the Principal for determining 
those matters that also need to be referred to the 
Crestmont Council for a board decision.  These 
are usually the more substantive issues and/or 
policies that require additions or revisions to 
mission, program, staffing or budget. 
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Matters involving the Curriculum Council, 
Personnel Council and the Command Finance 
Council are significant areas of decision making, 
and councils that routinely refer recommendations 
for action or consideration to the Executive 
Council.  Every effort is made by the Crestmont 
Council and the Executive Council (as well as all 
other councils) to match meaningful and 
appropriate data with informed decision-making. 
 
The goal of the college is to appoint cadets, 
officers, and staff to the councils who have an 
informed and genuine interest in such governance 
and program matters and have them use 
assessment data and experience to make 
recommendations and decisions in support of the 
college and its cadets.  To date, the council 
process at Crestmont is vital to the college’s 
effectiveness. The councils are active and 
engaged, meeting regularly to fulfill their 
responsibilities to the College and its cadets. 

 
Data collected through the assessment processes 
is shared with councils and used to improve the 
quality of decision-making.  Matters are referred 
back to a committee or council by the Executive 
Council if additional data or input is perceived to be 
needed to make a quality judgment. 
 
��������������	�
������<	
To promote communication regarding decision-
making at the college, a summation of the actions 
and decisions of the Crestmont Council, Executive 
Committee, Curriculum Council, Personnel Council 
and Command Finance Council will be posted on 
the Crestmont Bulletin Board on a monthly basis.  
Minutes of each of these Council meetings will be 
screened by the Council Chair and Principal, and 
the non-confidential matters of consequence will 
be posted at the end of each month during the 
regular academic year.  Of note is the intention to 
communicate about any and all decisions of 
consequence that are under consideration or 
deliberation and of course, the outcome of the 
review and decision. 
 
The many other councils at the college are 
encouraged to facilitate decision-making by 
recommending matters on a timely basis to the 
respective council responsible for their activities, 
e.g., the Library Council needs to act as a 
recommending body to the Curriculum Council on 
all matters pertaining to the operations and 
services of the Library.  All councils at the college 
make recommendations to the Curriculum Council, 

the Personnel Council or the Command Finance 
Council.  These recommendations then go to the 
Executive Committee for action or are returned to 
the proposing Council if the matter requires 
additional consideration.  It is then the judgment 
of the Executive Committee and the Principal as 
to whether a matter requires the action of the 
Crestmont Council.  Policy changes of 
consequence are usually referred to the council 
for their approval as well as other information 
items that facilitate the work of the College. 
 
A fundamental reality at the college is the need 
for effective decision-making in all components or 
work units (e.g. departments, work groups, 
service areas, etc.) of the College.  Each 
department is responsible and accountable for 
ensuring that members have input and that 
decisions are given due consideration and review 
prior to consideration and approval by the 
department or program chair. Added efforts are 
being undertaken to promote an ethos at the 
College that encourages broad-based input, 
respect for the suggestions and opinions of 
others, an ability to differentiate between matters 
needing Council approval and those that are the 
jurisdiction of the immediate work group. 
 
�����
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The role of the Crestmont Council is to provide 
effective fiduciary, strategic and generative 
leadership. The Council exists to provide a 
strategic asset and advantage to the College.  It 
provides this value through meaningful 
participation in discussions and decisions.  Its role 
is to engage Council members in a collective 
effort to provide balanced and insightful 
leadership to the college.  Increasingly, the role of 
the Council is to facilitate the learning and training 
community at Crestmont, to tap the collective 
wisdom of the Council, and to enrich the work of 
the Council in ensuring the continuing integrity 
and effectiveness of the C.F.O.T. at Crestmont. 
 
Fiduciary Mode:  In its fiduciary mode the 
Council’s purpose is to steward the assets of the 
college, to ensure efficient and appropriate use of 
resources, to ensure legal compliance and fiscal 
accountability, to support the Principal in 
oversight of the operations, and to engage in 
assessing Council and Principal effectiveness. 
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 Strategic Mode:  The central purpose of the council 
is to form a strategic partnership with the college 
staff in resolving priorities, reviewing and modifying 
the Strategic Plan, supporting assessment and 
outcomes activities, and generally monitoring the 
performance of the college. 
 
Generative Mode:  The Council has a role in policy, 
strategy and decisions from a macro perspective of 
the organization. It can invite questions, 
hypotheses, and place problems and opportunities 
in a new light.  It can propose and approve policy, 
strategy and decisions.  Generally, policies, plans 
and tactics are proposed by the College’s 
Executive Committee to the full Council for 
consideration. 
 
Decision-Making Role and Scope:  It is the role of 
the council to integrate its perspectives on 
important college matters and to spend its time and 
resources on priority and policy concerns.  To this 
end, the Principal and the Chair of the Council in 
communication with the Council’s Executive 
Committee identify substantive matters that require 
full Council discussion, review and vote in contrast 
to other important program issues that can be 
delegated to, discussed and voted upon by a 
standing Council Committee and forwarded as an 
information item to the full Crestmont Council. 
 
It is important that conscious and integrated 
judgments are being made at the college and 
council levels about which issues warrant top 
priority by the full council and those that are 
perhaps informational or programmatic. For 
example, strategic goals would generally be 
reviewed and approved by the full council, 
whereas program review goals would be reviewed 
carefully by the Council’s Academic and Student 
Life Committee and approved at that level of 
governance with such approvals then being 
reported to the full Council.  The Principal, Board 
Chair and the Executive Committee serve as 
watchdogs on these judgments regarding the 
review and approval roles of the Council. 
 
This comprehensive policy will be reviewed 
regularly to determine if it facilitates effective 
communication and data-driven information 
sharing needed to support the decision-making 
framework of the College. 
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Lawn), and on the eastern side of Building D 
(Camel Lawn); and may be used by cadets and 
their families. 
 
The Peninsula Racquet Club, located on the 
campus, is available for use from Monday to 
Friday, 8:00 a.m. to 9:00 p.m., and on Saturday 
and Sunday from 7:30 a.m. to 7:30 p.m. 

The College consists of 44 acres upon which are 
located seven major buildings. The main entrance 
gate is located at 30840 Hawthorne Boulevard.  
 
Crestmont contains the following departments and 
facilities: 
 
Building A :  The Eugene & Hazel Rice Chapel, 
Terrace Room, kitchen, Manna Cabana, Garden 
Room, Board Room A, Music Room, Soldier's Hall, 
and Building “A” lounge. 
 
The Adam Gifford Education Building (Building 
B):  The Lectorium, Resource Center, Information 
Technology offices and The Salvation Army 
Museum of the West are on the ground floor.  The 
second floor contains classrooms, the College 
Library, the Academic Achievement Center and the 
English Development Lab. 
 
The Lawrence & Wilma Smith Administration 
Building  (Building C):  The ground floor houses 
the main lobby, Territorial Education Department, 
Board Room C, Cadet and Families Care 
Specialist Office, the CFOT Business Department 
and meeting rooms.  The second floor houses the 
offices of the Training Principal, the Assistant 
Principal, the Curriculum Department (including 
Field Training), the Personnel Department, and the 
Campus Services Department. 
.   
Building D :  Richard E. Holz Conference Center, 
Courtyard Caf� , Seaside Room, Resource 
Connection Boutique and a lounge. 
 
Siemon Hall (Building E):  Bradley Center, Main 
Lounge, cadet  mailboxes, Fitness Center and a 
prayer room are on the first floor.  Cadet housing is 
on all three floors.   
 
Building F :  Family Care Center  
 
Building G: The   Cadet   Center   and   Costume 
Room.  
 
Building H :  Maintenance workshop and offices, 
storage and cadet cleaning supplies. 
 
Recreation areas are located on the northern side 
of  Buildings  A (Basketball Court) & E (Family 

��,��&	
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All applicants for the College for Officer Training 
must meet certain qualifications prior to entrance to 
the College. They must be soldiers of The 
Salvation Army for at least six months. They must 
receive backing from the leaders of their respective 
corps; i.e., the corps officer, local officers, as well 
as from divisional officers, before receiving 
acceptance from the Territorial Candidates' Board.  
 
Applicants must be individuals of good moral and 
spiritual character and will be screened via criminal 
records and other background checks. They must 
have demonstrated leadership ability, emotional 
stability and have good physical health. 
 
The applicant must be a high school graduate. 
Certain exceptions are made for persons who  
pass in all sections of the G.E.D. test and are 
issued a High School Equivalency Diploma as well 
as foreign high school transcript evaluations from 
the International Education Research Foundation 
that verify an equivalent to high school graduation.  
It is recommended that all applicants have two 
years of college work, military training or work 
experience following high school, prior to entering 
the College for Officer Training.  It is required that 
all English as a Second Language applicants 
achieve a TOEFL score of 60 on the iBT internet 
test and a score of 60 prior to entry to the college.  
Applicants who are accepted are eligible for the 
Associate of Arts in Ministries degree upon 
completion of all degree requirements. 
 
Official transcripts (from high school and any 
colleges attended) and high school or college 
graduation and/or degree certificates are required 
to be submitted.  Original copies of these 
documents are required.  Official certified true 
copies of academic records issued by the 
institution of study or relevant government body 
may be acceptable as original; notarized copies 
are not acceptable.  In addition, translations must 
be submitted for all records not officially issued in 
English.  These must be in the same format as the 
original language documents, line by line, word by 
word and must be typed.  IERF has negotiated a 
special discount with the University Language 
Services for applicants who use their translation 
services.  This service can also be contacted 
through their website for the discount. 
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English Competency: 
All cadets must be able to communicate with    
people in their community, with other Christian 
groups, with Divisional and Territorial command 
heads, with Advisory Boards, and with community 
groups that often fund and support the work of The 
Salvation Army, in the dominant language of the 
culture.  Good communication skills include both 
spoken and written English. This competency will 
be assessed, objectively, by TOEFL test scores 
and/or scores from the Accuplacer reading 
comprehension, sentence structure and writing 
samples. If the cadet does not meet minimum 
English standards early after entry to Crestmont, 
they may be required to take classes in English 
Development until proficiency is adequately 
demonstrated.  

 
Mathematics Competency: 
All cadets must be able to demonstrate numerical 
competency, as to be able to perform such tasks 
as to balance books, write checks, pay bills, 
confirm billings and develop budgets.  Often, 
numbers are embedded in written documents and             
understanding how simple mathematical principles 
are derived from and must be applied to the written 
materials is essential.  This competency will be 
assessed, objectively, by scores from the 
Accuplacer Arithmetic test.  If the cadet does not 
meet minimum Mathematics standards early after 
entry to Crestmont, they may be required to take 
the Fundamentals of Mathematics course. 
 
Bible Content Exam: 
The Bible Content Exams have been designed to 
help CFOT measure the overall level of general 
biblical training as the cadet enters CFOT.  At the 
end of the second year, the cadet will take another 
Bible Content Exam to see if there has been any 
advancement of the cadet’s overall Bible 
knowledge. 
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A cadet who has left the College for Officer 
Training for any reason must reapply through their 
Divisional Headquarters to the Territorial  
Candidates' Board. Each case for re-admission will 
be considered on an individual basis. 
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Tuition and Room & Board: 
The cost of tuition and room and board is 
$9,000.00 for the two year period per cadet.  The 
total is payable prior to entrance to the College for 
Officer Training. 
 
Student Loan Deferment: 
State and federally insured loans cannot be 
endorsed by C.F.O.T. Cadets should plan 
accordingly in their budget preparation. 
 
Fees and Other Costs: 
Preliminary Fee - A preliminary application fee of 
$50.00 must accompany the candidate's 
preliminary application. The amount helps defray 
the cost of testing. 
 
A $25.00 non-refundable breakage fee per cadet 
will be required, and is payable at the time of 
registration. 
 
There will be a charge for the replacement of lost 
keys and gate cards. 
 
A weekly board may be charged to all non-cadet 
spouses living at the College.  
 
A fee of $250.00 is assessed for each cadet per 
year to assist with covering the costs of textbook 
purchases.  
 
Medical: 
Cadets have medical coverage established via the 
Commissioner’s Conference which requires a 
yearly fee of $275.00 per cadet and $65.00 per 
child. 
 
Room & Board for Children: 
The charge for room and board for children up to 
the thirteenth birthday is $25.00 per week; from the 
thirteenth to eighteenth birthday is $30.00 per 
week. 
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Should there be a separation of the cadet from the 
College for Officer Training during the two year 
period, a refund will be made according to the 
schedule below.  The following items will be 
deducted prior to the issuance of a refund: 
 
1. Separate fees (i.e., $25.00 breakage fee, 

board fees, etc.) 
2. Cost of transportation home, if purchased by 

The Salvation Army. 
3. Scholarship grants which have accrued 

through participation in Salvation Army 
activities or grants given from Salvation Army 
funds. 

 
The exact prorated portion of the tuition fee will 
then be granted on the following scale: 
 
 1.  Prior to beginning of classes - 100% 
 2.  Within two weeks after classes begin - 90% 
 3.  Within four weeks - 80% 
 4.  Within six weeks - 60% 
 5.  Within eight weeks - 40% 
 6.  Within ten weeks - 20% 
 7.  Thereafter, no refund. 
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Veterans' Benefits - Veterans released from 
active duty after January 31, 1955, have eligibility 
for financial aid. Application forms are available at 
all Veterans' Administration offices, active duty 
stations, and American embassies in other 
countries. 
 
Orphans' Education Assistance - Generally, 
sons or daughters of deceased veterans between 
18 and 23 years of age will be eligible for the 
Orphans' Education Assistance. Also eligible will 
be those who are sons or daughters of disabled 
living veterans, whose disabilities are considered 
to be total and permanent in nature as a result of 
service in the Armed Forces after the beginning of 
the Spanish-American War on April 21,1898. 
 
State Educational Benefits - California -  
Children and remarried widows of servicemen who 
died or were totally disabled as a result of service 
in World War I or as a result of any active military 
duty since September 16, 1940, and in the future 
so long as selective service is in effect are eligible 
for state educational benefits. Applicant must have 
five years residence or have been born in 
California. No residence required of servicemen. 
Assistance is $50.00 per month plus tuition, paid at 
college, business or trade school level. (These 
programs may not be used concurrently with 
Federal benefits). 
 
Further financial aid information may be obtained 
through the Personnel Department. 
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Soroptomist Club: Many local clubs have 
scholarship funds which are administered through 
their own groups. Contact should be made with the 
local club.  The criteria is related to the citizenship 
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participation, and the quality of same, of young 
people who are seniors in high school. 
 
Order of the Eastern Star: The OES has a 
program entitled ESTARE (Eastern Star Training 
Awards for Religious Education). This program 
provides cash gifts to recipients who are planning 
to further their religious education. 
 
Service Clubs: Many service clubs (Rotary, Lions, 
Kiwanis, etc.) provide scholarships to young men 
and women. Contact should be made with local 
clubs to determine scholarships in a community. 
 
Salvation Army Sources: These credits must be 
used as partial payment of tuition. 
 
Scholarships: 
 
1. Honor Junior Soldier Scholarship  $    250.00 
 
2. Corps Cadet Scholarship 
 a. Graduate Corps Cadet with 5 years 
  in Cross-training $ 1,000.00 
 b. Corps Cadet with 3 years in 
  Cross-training & 2 years in 
 Leadership Development track $    800.00 
 c.  Corps Cadet with 3 years in  
  Cross-training $    600.00 
 d.  Gold Award with Honors $ 1,000.00 
 e.  Gold Award $    800.00 
 f. Silver Award  $    675.00 
 g. Bronze Award  $    550.00 
 
3. Girl Guard Scholarship 
 a. First Class $    475.00 
 b. Second Class $    400.00 
 c. Third Class $    335.00 
 
4. Sunbeams 
 a. Commissioner plus Gold $    475.00 
 b. Commissioner plus Silver $    400.00 
 c. Commissioner plus Bronze $    335.00 
 d. Commissioner Award only $    280.00 
 
5. Boy Scout Scholarship 
 a. First Class  $    475.00 
 b. Second Class  $    400.00 
 c. Third Class  $    335.00 
 
6. Adventure Corps 
 a. First Class  $    475.00 
 b. Second Class  $    400.00 
 c. Third Class  $    300.00 
 
Others:  
 
1. Cadet Loan Fund $ 1,000.00 

All cadets will be eligible at the beginning of the 
second year of training to apply for a cadet loan, if 
included in initial candidate budget.  Approval will 
be based on need.  See the current College 
Personnel Handbook for more information. 
 
2. Student Loan 
“Candidates entering C.F.O.T. who have repaid 
previous loans, whether partial or in full, and 
payments are not in default, will be eligible for an 
additional loan not to exceed a total outstanding 
liability of $9,000.00”.  See Policies and 
Procedures, Volume  2, Section  E-06, page 2  and 
4-5 of 6. 
 
3. Officers’ Children Education Scholarship 
The Officer's child must be 18 years of age or 
older. 
 
The scholarship is limited to $6,400.00 per year, or 
a maximum of $12,800.00 for training, providing 
the cadet has not used the total allowed 
($25,600.00) for prior educational expenses. 
 
4.  Finally, various other need and non-need based 
scholarships have been made available to the 
College to enable cadets with certain abilities, 
needs, or qualities to complete their education. 
Information on these grants are published by the 
Personnel Department.  
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The policy of The Salvation Army is to provide 
equal opportunity and equal consideration to all 
peoples without regard to race, national origin, 
color, creed, sex, age or physical disability. 
 
In view of the purpose of The Salvation Army to 
provide humanitarian services consistent with the 
values and goals of the Christian Faith, the U.S. 
Civil Service Commission has approved the 
following change in the policy statement of the 
Affirmative Action Program for Equal Employment 
Opportunity for The Salvation Army: 
 
1.  That certain staff positions will be filled by 

persons of the Christian Faith in those cases 
where they are responsible for the transmission 
of religious values. 

 
2.  The restriction of certain activities to members 

of a particular sex when similar or 
corresponding programs are available for 
groups of the opposite sex. 
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In accordance with the approved change, the     
U.S. Civil Service Commission has granted The 
Salvation Army an exception to the provisions of 
the Federal Fund-Raising Manual relating to 
non-discrimination with respect to religion and sex. 
 
At the request of the U.S. Civil Service 
Commission, The Salvation Army has identified the 
following classifications to be covered by the 
exception: 
 
1. Teachers in religious oriented programs. 
2. Institutional chaplains. 
3. Christian education employees. 
4. Group workers in religious oriented programs. 
5.  War Cry sellers. 
6.  Counselors in religious oriented programs. 
7.  Camp directors. 
8.  Recreation directors (if working with group of 

one sex). 
9. Program workers (if working with group of one 

sex). 
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The Cadet’s Rule: Cadets are expected to conduct 
themselves, at all times, as Christians and Officers 
in Training.  
 
It is the aim of the College to provide a healthy 
environment, free from destructive elements that 
might hinder academic excellence and personal 
growth. Each cadet is expected to abide by all the 
regulations of the College and to govern his/her 
personal conduct by the standards of Christian 
living and example. The cadet is preparing for a life 
of dedicated service to God and The Salvation 
Army. This life demands full commitment to Biblical 
principles and dedication of one’s skills and talents 
to the honor and glory of God. 
 
The curriculum attempts to stimulate not only    
intellectual growth, but also spiritual, ethical, and 
emotional growth. In this spirit it is the desire of the 
College to create a climate of mutual trust, respect, 
and interpersonal concern where openness and 
integrity prevail. 
 
It is expected that each cadet will pursue self-
improvement and develop their full personal      
potential. The College encourages independent 
intellectual effort, while not tolerating dishonesty, 
cheating, or plagiarism in any form. The policy of 

the College is that no cadet be allowed to continue 
as a cadet, who is proven guilty, while in training, 
of any unethical conduct such as:  
 
 1.  Repeated, deliberate untruthfulness. 
 2.  Dishonesty. 
 3.  Immorality. 
 
This would include any other conduct which 
renders  the cadet, in the judgment of  the Training 
Principal,  unfit   to   be  a   representative   of   The 
Salvation Army.  See later sections for further 
specific statements on academic honesty. 
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Satisfactory resolution of problems and conflict is a 
reflection of maturity and Christian practice. 
 
The first opportunity for resolution of                   
misunderstanding or disagreement is to deal with 
the matter on an individual level with those        
involved. If satisfaction is not realized in this way, 
there are two options available: 
 
1. When it is an issue involving the cadet body, 

the problem should be presented to the Cadet 
Council for consideration after discussion with 
the cadet advisor. 

 
2. Other matters should be brought to the officer 

bearing responsibility in the area involved. 
 
If desired, appeal interviews can be arranged in the 
following order: 
 
 1. Section Head 
 2. Department Head 
 3. Assistant Training Principal 
 4. Training Principal 
 
The established grievance procedure for the 
resolution of cadet and employee complaints will 
be utilized for discrimination questions. 
 
The Director of Personnel or designate coordinates 
non-discrimination compliance efforts and to 
investigate complaints as they relate to cadets. 
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Cadets have a responsibility to report any 
incidence of sexual harassment and are expected 
to abide by The Salvation Army’s Policy on Sexual 
Harassment (Policy and Procedure, Part Two 13-
19).  All cadets are required to complete MI429- 
Sexual Harassment Prevention Seminar. 
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Campus security and the safety for the cadets, 
their families, the faculty and volunteers of the 
College for Officer Training at Crestmont is a 
priority of our administration. In keeping with the 
Jeanne Cleary Disclosure of Campus Security 
Policy and Campus Crime Statistics Act, or Clergy 
Act, CFOT has put into practice procedures to 
respond and report any crimes and emergencies.  
 
General Procedures of Reporting a Crime or 
Emergency: 
 
1. All individuals on campus are encouraged to 

report all crimes and public safety related 
incidents to a Personnel Officer in a timely 
manner. Any life threatening emergency and 
crimes should be reported to the Los Angeles 
County Sheriff’s Office by calling (911). To 
report a non-emergency security or public 
safety matter, call an officer. 
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The life of the cadet at the College for Officer 
Training is based on the "whole person" concept. 
The cadet is not only an intelligent being, but one 
with spiritual, emotional and social capabilities as 
well. 
 
To help develop the emotional and social facets of 
cadet life, opportunities are provided for recreation  
in such sports as tennis, basketball and volleyball, 
and for socialization in such activities as picnics, 
session outings, and other similar activities. 
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The cadet is offered assistance in securing health 
services as needed. Adequate health coverage is 
provided by The Salvation Army cadet medical 
plan. (Refer to the Personnel Handbook for details) 
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The College Family Care Center exists to offer 
family care services for the cadets. This well 
equipped center provides for physical care and for 
the growth, development, behavior, discipline, 
individuality, culture, dignity and Christian 
education of each child. Cadets/students will 
contribute to the cost of room and board for their 
children. 

2. All CFOT incident reports are forwarded to the 
Principal’s office for review and potential action 
by the Personnel Office. The Personnel Office 
will proceed with a thorough investigation then 
report finding to the proper authorities.  If 
assistance is required by the LA County 
Sheriff’s department or the Rancho Palos 
Verdes fire department, CFOT will contact the 
appropriate unit. If a sexual assault should 
occur, staff on the scene, including CFOT, will 
provide assistance to the victim and friends 
that may include crisis counseling at any time 
of the day. 

 
3. Crimes should be reported to a Personnel 

Officer providing timely warning notice to the 
community when appropriate and to ensure 
inclusion in the annual campus safety report.   

 
To Report a Crime or Emergency: 
 
Life-threatening Emergency or Crimes 
   (911) 
 
Medic First Aid – First Responder & Non-
Life-threatening Crimes 

 Office 310-265-6177 
 Cell 626-502-8232 

 Home 310-541-5845 
 

Director of Personnel 
 Office 310-544-6483 
 Home 310-750-6978     

 Cell 310-989-2410 
 

Family Care Center Director 
 Office 310-544-6441 

 Cell 310-989-2413 
 

Urgent Situation Concerning Property  
   Office 310-544-6419 

 Home 310-544-7267 
 
 Alcohol and Illegal Drugs: 
 
The CFOT campus has been designated “Alcohol, 
Tobacco and Drug Free.” The possession, sale, 
manufacture or distribution of any controlled 
substance is illegal under both state and federal 
laws. Such laws are strictly enforced by CFOT. 
Violators are subject to CFOT disciplinary action, 
criminal prosecution, fine and imprisonment.  
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variety of communication styles helpful in different 
social situations and cultural expectations must be 
developed. 
 
All courses in The C.F.O.T curriculum are expected 
to be satisfactorily completed by cadets.  No cadet 
will be commissioned as an officer who has not met 
The Salvation Army National Curriculum Standards. 
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1. The College operates on the quarter system.  

One quarter unit represents 12 class 
instructional hours. 

 
2.   Electives: 
      Two elective courses  are  required for 

graduation.  The same elective class cannot be 
taken more than once.   

 
 The same Worship Arts course can be taken 

more than once. 
 
3.   Duplicate use of Materials and Assignments: 
      It   is   expected   that   cadets  will  use  original     

written  and  program  materials  for classes 
and or  Field Training  assignments.   Multiple 
use of assignments  may  be allowed for Field 
Training purposes   only,   and  will  be  pre-
approved  by instructors and/or brigade officers. 

 
4. The chart on page 29 shows the grading 

system used. 
 
5. Final grades are given following the completion 

of the academic quarter.  A request for change 
of grade for any course must be submitted in 
writing to the instructor with a copy to the 
Director of Curriculum no later than two weeks 
from issue of quarter grade report. Change of 
grades for other than clerical errors will not be 
accepted after the two week grace period. 

 
6.   Incomplete Course Grade: 
      In the matter of illness or academic 

circumstances  beyond the  control of the cadet, 
      he/she  may   not  be  able  to  complete  course 
      work  as  prescribed   in a  class   syllabus.  The 
      cadet    who    is   unable    to     complete   work 
      prescribed in a course, Field Training practicum, 
      Summer   Internship or Christmas Intensive may 
      apply to his/her  instructor  prior to the end of 

the quarter and/or practicum for consideration 
of a grade classification of Incomplete. 
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The Cadet Council is a body of cadets, elected by 
their peers, which meets monthly and acts as a 
liaison between the cadet body and the College 
staff to foster mutual understanding. The Cadet 
Council is not a judicial nor policy-making body, 
but serves as a vehicle for cadet input into the 
training program. 
 
The Council consists of: The chairman, two 
representatives at large, and two representatives 
from each session. Each year the Training 
Principal appoints a staff advisor and an alternate 
advisor. The staff advisor will act as liaison 
between staff and cadets, advising the Cadet 
Council on staff policy and attitude toward those 
proposals presented in Cadet Council; to the end 
that the Council may move more wisely in 
preparing proposals for staff. 
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The Crestmont Council, faculty and staff of The 
Salvation Army College for Officer Training at 
Crestmont are committed to achieving and      
maintaining the highest academic standards in 
teaching, research and writing, with a further            
commitment to uphold the principles of             
responsible academic freedom in harmony with 
the goals and objectives of the College and the 
mission and doctrines of The Salvation Army. 
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The General Education Program is designed to 
provide cadets the opportunity to learn, exercise, 
and refine lifelong learning skills which will help 
them to comprehend and function effectively in the 
modern world. The courses are designed to       
introduce the cadets to fundamental knowledge in 
theology, culture and the society in which the 
cadet lives. Additionally, courses offered will 
provide better self-awareness. 
 
Essential General Education skills required for 
effective ministry in today’s complex societies   
include a basic ability to handle and interpret    
numerical concepts and mathematics.  Reasoning 
with numbers in the development of budgets, 
goals and other plans and developing an          
empirical, problem-solving style of thinking and 
communication are essential to all organizations 
and managers or stewards.  Additionally, the     
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      The cadet shall file a “Petition for a Grade of 
Incomplete” with the Director of Curriculum for 
the College for Officer Training, indicating the 
reason for petition.  The petition will have the 
recommendation and signature of the course 
instructor for which the cadet requests an 
Incomplete grade also noting what           
assignments or exams must be completed by 
the cadet.  The petition will also have the    
recommendation and signature of the Director 
indicated above. The Director of Curriculum 
will recommend appropriate action to the 
Executive Council before the Incomplete 
Grade may be given. 
 

The cadet’s report card for whom the petition 
is approved will reflect the incomplete grade.  
If the final grade is not reported within one 
month of the extension deadline as given by 
the Executive Council, the letter “I” will be 
dropped and the grade will be calculated on 
the value of the work previously completed. 
 

When specific circumstances warrant, the 
Executive Council may extend the date by 
which an Incomplete must be cleared. The 
cadet must formally request such an         
extension prior to the lapse of the maximum   
deadline date, with the concurrence of the 
instructor. 
 

7. Withdrawal from a course: 
 In extreme circumstances, a cadet may   

decide the need to withdraw from a course, 
offered either for grade or pass/fail.  This  
alternative is to be used only for the most       
stringent of reasons as the course, in its   
entirety will need to be made up at a later 
date; thus only extreme illness or other              
circumstances beyond the control of the   
cadet should warrant this decision. The cadet 
must petition the College for withdrawal from a 
course by filling in the proper form obtained 
from the Director of Curriculum.  The petition 
must normally be filed before the end of the 
fifth week in which the course is taken for 
credit.  Withdrawal from any course must be 
approved by the Instructor, the Director of 
Curriculum, the College for Officer     Training 
Executive Council and the Principal. 

 
8. Pass/Fail and Graded Classes: 

Pass/Fail Classes: 
A cadet must obtain a 70% or better to pass a 
pass/fail course. 
 

Several elective classes are offered for both 
grade and pass/fail.  When the cadet registers 
for a class, he/she will declare himself/herself 

for either a grade or pass/fail.  The instructor will 
make careful note of this.  At no time during the 
quarter can the cadet change his/her mind and 
opt for the opposite way of grading.  Pass/Fail 
Classes are not entered into GPA 
determinations. 

  
9. Late Work: 
 Cadets are responsible for all assigned work.  

Penalties are imposed according to the     
guidelines indicated in each class syllabus. 

 
10. Graduation: 
 The Associate of Arts in Ministries degree is 

granted upon successful completion of 90  
credits in the prescribed course of study, a 
G.P.A. of 2.0 or better, and no unresolved    
failures in the General Education courses.  The 
cadet must also have a high school diploma or 
GED. 

 
11. Enrolled cadets graduate under the catalog 

requirements in place at the time they enter the 
CFOT.  In those cases where requirements or 
course offerings are modified during the two 
year enrollment period, the Director    of   
Curriculum  will    work   with    the cadet(s) to 
ensure the cadet’s graduation requirements are 
fairly interpreted and applied to facilitate 
graduation. 

 
12. Commissioning as an officer in The Salvation 

Army is granted upon satisfactory completion 
(grade of “C” or better) of all course-work 
required by The National Curriculum Standards 
and upon recommendation of the Training 
School staff. 
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Placement of a cadet on unsatisfactory academic 
status or on academic probation is an administrative 
decision made by Director of Curriculum based on 
published college academic criteria at the                     
recommendation of the CFOT Executive Council.  
The Director of Curriculum for the College for Officer 
Training will notify the Council when a question of 
cadet academic status arises.  When a cadet earns 
unsatisfactory academic status or academic 
probation, that decision will be conveyed to the 
cadet by the Director of Curriculum. 
 
Cadets failing to achieve a quarterly grade point 
average of at least 2.0, or who earn a grade of “D” or 
lower in any one credit unit or above course, will be 
recommended for placement on unsatisfactory 
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academic status or on academic probation for the 
following quarter. 
 
This will result in the following process: 

· The cadet will be notified in writing by the 
Director of Curriculum that he/she is on 
unsatisfactory academic status or on 
academic probation. 

· If the cadet is on unsatisfactory academic 
status or academic probation, the Director of 
Curriculum will recommend to the CFOT 
Executive Council steps to assist the cadet in 
improving  their  grades  and college  
standing. These may include, but are not 
limited to: 

 
- Assignments to the library on Saturday, 

evenings, or during other personal time, 
- Assignment to a staff officer who will act 

as tutor,/advisor, 
- Limitation of involvement in 

extracurricular activities, or 
- Limitation of opportunity to leave the 

Crestmont Campus. 
 

· When a cadet is on unsatisfactory academic 
status, the Director of Curriculum will 
periodically evaluate the cadet and may 
recommend to the CFOT Executive Council a 
continuance on unsatisfactory academic 
status beyond one quarter, with the intent of 
assisting the cadet to acquire the necessary 
skills to gain satisfactory status and/or for 
possible recommendation that the cadet be 
placed on probation for academic reason. 

· The Review Council, with the intent to see if 
recommendation for termination should be 
made to the Principal, will evaluate any cadet 
on academic probation for two quarters. 

· The Training Principal will decide if 
recommendation for termination should be 
made to Territorial Administration. 

· Territorial Administration will decide whether 
or not to terminate the cadet from the CFOT. 

 
When the decision is made to place a cadet on 
probation for academic reasons, the Secretary for 
Personnel at THQ and the cadet’s Divisional 
Command Head will be informed.  Academic 
probation status will also be reflected on the 
educational transcript. 
 
When a cadet reaches a cumulative grade point 
average of 2.0 and has passed all courses as   
required, the cadet will be considered in good 
standing, all academic probation requirements 
discontinued, and the Secretary for Personnel at 

THQ  and the cadet’s Divisional Commander will 
be notified. 
 

ADDENDUM - Veterans Only 
Cadets can remain on Academic Probation for 
only two quarters.  At the end of the second 
quarter, if the cadet’s progress is still 
unsatisfactory, the cadet’s VA enrollment will be 
interrupted and the Veterans Administration will be 
notified. 
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Timely attendance at all scheduled college 
activities is expected as the entire educational 
program is planned for the developing of the cadet 
into an officer.  Any absence or tardiness 
diminishes the learning experience for the cadet 
and the group.  Cadets are expected to attend 
all class sessions.  
 
Therefore, there is a process and consequence for 
absence and tardiness. 
 
Absence/Tardiness Procedure : 
 
1. When cadets are going to be absent from any 

class, seminar, or college activity for any 
reason, they must notify the instructor/advisor 
for that activity and the Director of Personnel 
as soon as possible. 

 
2. When a cadet is either absent from or tardy to 

a class, seminar, or other college activity the 
absence or tardiness is registered in the 
Attendance Record by the instructor and may 
result in grade or point reductions. 

 
3. Each instructor has the right to determine 

whether a cadet may attend class via web-
cam or other virtual means.  This may only 
occur with a physician’s orders to remain at 
home over an extended period of time.  
Instructors will include their policy in the 
syllabus and review it with cadets at the 
beginning of the course. 

 
4. Each cadet is expected to acquaint himself/

herself with the schedules that are posted on 
Lotus Notes, the Cadet Bulletin Board in 
building “B” and in the Weekly Bulletin. 

 
5. Tardiness:  Cadets are expected to be on time 

for all classes, seminars, and events.  
Excessive tardiness may impact the cadet’s 
grades, academic standing and will be 
considered in the Personnel Review.  Each 
course syllabus states penalties for tardiness. 
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6. Exception:  The sole exceptions are a.)  
service on a College Council or Committee on 
or off campus business that is required by the 
College and supervised by the Director of 
Curriculum, and b.)  medical matters requiring 
a cadet to remain in quarters as documented 
by a physician 

 
Outcomes for Absence : 
 
A. Classes 

· Cadets will be responsible for work missed 
during any absence.  They must contact 
their instructors as soon as possible to 
cover any class work. 

 
· 10% of the final grade is based upon 

attendance.  Any unexcused absence will 
result in a deduction of 1% of the 
attendance portion of the final grade. 

 
· In the event that a cadet misses one-

fourth of a course for any reason, the 
course will be considered incomplete and 
arrangements will be made for additional 
work to complete the course.  Once one-
fourth of the course has been missed, the 
cadet will meet with the instructor and the 
Director of Curriculum to determine 
whether the cadet will continue in the 
course for the remainder of the quarter. 

 
B. Seminars 

· The series of seminars offered by the 
college are required for commissioning as 
a Salvation Army officer and attendance is 
imperative.  Doctor’s appointments may 
not be scheduled during any of the 
seminars.  In the event that a seminar 
must be missed, the cadet must meet with 
the Director of Curriculum or seminar 
coordinator to determine what course of 
action will be taken to make up the missed 
seminar. 

 
C. Field Training 

· The Field Training Department will record 
attendance for field training activities and 
the Personnel Department will follow-up 
with any cadet with frequent absences 
and tardiness.  If absences continue, the 
cadet will meet with the Assistant Principal 
for any action needed.  Also, cadets who 
have excessive absences will be brought 
before the Review Council. 

 
 
 

· In the event that a cadet misses one-
fourth of field training for any reason, the 
course will be considered incomplete and 
arrangements will be made for additional 
work to complete the course. 

 
· Cadet Absences:  Cadet informs Brigade 

Officer via phone and Lotus Notes with cc 
to:  Directors of Field Training and Director 
of Personnel.  Cadets absent from any of 
the 13 Out-Sunday assignments for any 
reason will be required to do a make-up 
field training activity within two weeks of 
the date of absence.  Cadets with less 
than a total of 13 completed Out-Sunday 
or Out-Sunday make-up attendances will 
receive a grade of incomplete for Field 
Training and will be required to take the 
Out-Sunday Make-Up assignment.  
Options for make-up assignments include:  
participating in the evening sandwich run 
to LA Harbor Light through the Inglewood 
Corps, Saturday feeding program at the 
Pasadena Tab Corps, and/or  leading a 
weekday evening Bible study at a 
designated ARC facility or any other 
option approved by the Director of Field 
Training.  Make-up assignments will be 
coordinated with the brigade officer and 
the corps make-up supervisor. 

 
D. Chapel and Assembly 

· Attendance will be taken by the Session 
Advisors.  The Personnel Department will 
follow-up with any cadet with frequent 
absences and/or tardiness. 

 
E. House Duties and other Group Activities 

· These practical activities are vital 
components of the College.  The Property 
Officer will deal with absences/tardiness in 
consultation with the Director of 
Personnel. 

 
F. Maternity Guidelines 

· Maternity leave for the mother is 2 weeks. 
· Maternity leave for the father is 1 week. 
· During any absence from class, both 

parents are responsible for obtaining 
notes from other cadets and keeping up 
with the class. 

· If you miss any exams or assignments that 
are due during your absence, you will 
need to contact your instructor to make 
arrangements for any missed work. 
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· A webcam is available to the parents if 
you chose to use for purposes of viewing 
class lectures. 

· Parents will need to switch off every day in 
terms of classroom attendance when they 
return to class. 

· The Family Care Center will be made 
available when the baby is 6 weeks old. 

· If the baby is not able to go to the Family 
Care Center after 6 weeks, a note from 
the doctor is required and should be 
submitted to the Director of Personnel. 

· It is the parents’ responsibility to put in 
writing to all of their instructors what the 
arrangements will be in terms of class 
attendance and should also submit a copy 
of this information to the Director of 
Curriculum. 

 
These guidelines are contained in the maternity 
leave agreement form which the cadet (mother), 
cadet (father), Training Principal and Director of 
Curriculum will sign off on. 
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The Cadet’s Rule:  Cadets are expected to 
conduct themselves, at all times, as Christians and 
Officers in Training. 
 
Two broad categories define acts of academic 
dishonesty:  cheating and plagiarism.  It should be 
noted the category of cheating extends to 
homework and lab assignments, as well as to 
exams. 
 
A Christian/intellectual community such as the 
College for Officer Training at Crestmont requires 
the highest standards of academic honesty.  For 
this reason, the Curriculum Department defines  
the operation of the Rule of Conduct in instances 
of demonstrated academic dishonesty 
 
At CFOT, we define cheating in three principle 
ways: 

· copying from other cadets or from written 
materials 

· providing or receiving unauthorized 
assistance to or from another 

· collaborating on assignments without the 
instructor’s authorization. 

 
At first glance, plagiarism may appear to be a 
lesser infraction than cheating.  It is not.  In fact,           
plagiarism represents a special kind of cheating.  
The word plagiarism derives from the Latin 

“plagum” meaning kidnapping.  The cadet who 
commits plagiarism “kidnaps” or steals another   
person’s ideas and falsely presents them as his/her 
own. 
 
There are three common kinds of plagiarism.  One 
is to use the exact language of someone else    
without putting this quoted material in quotation 
marks and giving its source. A second kind of 
plagiarism occurs when a writer presents, as his/
her own, the sequence of ideas or the arrangement 
of material of someone else, even though he/she   
expresses it in their own words.  The language may 
be theirs, but they are presenting and taking credit 
for another person’s work. Finally, and most 
blatantly, plagiarism occurs when a cadet submits a 
paper written by another as their own work.  All 
three kinds of plagiarism represent serious forms of 
academic dishonesty. 
 
Cadets may avoid plagiarism by using appropriate 
quotations and citing the source or by 
acknowledging in parentheses or footnote 
indebtedness to another writer. 
 
Consequences for academic dishonesty will result 
in a grade of “0” for the assignment—up to a “Fail” 
for the entire course.  In addition, anyone caught in 
academic dishonesty will forfeit any academic 
award given in connection to the completion of the 
Associate of Arts degree in Ministries. 
 
Further consequences will result in the following 
actions: 
 
· One act of academic dishonesty: 
Academic Probation 
 
· Two acts of academic dishonesty: 
General Probation 
 
· Three acts of academic dishonesty: 
Possible Termination 
 
The policy of CFOT will recommend that no cadet 
may continue in training, proven guilty for any acts 
o f  r e p e a t e d  a c a d e m i c  d i s h o n e s t y . 
Recommendation will be forwarded to the Training 
Principal that the cadet is an unfit representative of 
The Salvation Army. 
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On completion of the two-year training program, 
cadets will be eligible to receive the following 
awards: 
 
1. Certification of Completion of Officer   

Training Course. All cadets will receive The 
Salvation Army College for Officer Training 
Certificate of Completion of Officer Training 
Course, signifying satisfactory completion of 
the course work at the College. 

 
2. With Merit. Cadets who have, over the two 

years of training, achieved a G.P.A. of 3.60 
but not more than 3.74, will be awarded the 
Principal's List - With Merit. 

 
3. With Distinction. Cadets who have, over the 

two years of training, achieved a G.P.A. of 
3.75 but not more than 3.89, will be awarded 
the Principal's List - With Distinction. 

 
4. With Honor. Cadets who have, over the two 

years of training, achieved a G.P.A. of 3.90 or 
above, will be awarded the Principal's 
List - With Honor. 
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 It shall be the policy of the College for Officer 

Training at Crestmont to accept unit transfer 
academic credit from a legitimate institution 
accredited by a U.S. Department of Education 
recognized accrediting body or that the 
institution, if in another country, is approved by 
the legitimate accreditation or quality 
assurance agencies that operate in that 
country.  The acceptance of such credit 
requires that the cadet establish residency at 
the college and satisfy any other curricular or 
academic requirement imposed by the college. 

 
 Responsibilities 
 The Director of Curriculum is responsible for 

the establishment of appropriate standards for 
the acceptability of transfer credit and for the 
enforcement of the standards of acceptability 
and for maintaining appropriate records on all 
transfer of credit. 

 
Foreign Institutions: 
Acceptance of credit from foreign schools shall be 
subject to the student obtaining a transcript 
evaluation from the International Education 
Research Foundation (IERF), the pioneer in 
credentials evaluation services, established in 

1969 as a non-profit, public–benefit agency and a 
Charter Member of the National Association of 
Credential Evaluation Services (NACES®), a 
recognizing body for credentials evaluation services 
in the U.S.  The service is located in Culver City, 
California. 
 
Acceptable Credit: 
 
1.  The stated policy at Crestmont is consistent with 

The Salvation Army mission of educating and 
training officers, and those academic courses 
that have a specifically Salvation Army doctrinal 
or applied ministry component must be taken at 
Crestmont, with exceptions considered only for 
those cadets transferring into the College from 
other accredited Salvation Army colleges. 

 
2. The courses that can be transferred from other 

colleges into Crestmont College include those 
transfer lower division courses comparable in 
content to courses such as College Writing, 
U.S. History, Public Speaking/Homiletics, 
Computer Science, and survey courses in the 
Old and New Testament or any course at 
Crestmont that does not contain a specific 
doctrinal or applied ministry curricular 
component.  Students who have majored at the 
undergraduate or graduate level in Psychology, 
Sociology or Social Work may be eligible for 
transfer credit consideration. 

 
3. Second party credits will not be accepted.  

Transcripts from all previously attended 
institutions are evaluated separately. 

 
4. Accepted transfer credits may be applied as 

hours earned to our degree and certificate 
requirements as if the coursework were taken 
here.  Credits awarded represent the units 
awarded by the transfer institution converted to 
the quarter hours system. 

 
5. Only courses with an earned grade of “C” or 

better will be accepted for transfer credit at 
Crestmont. 

 
6. All transcripts will be evaluated by the 

Curriculum Officer and records of accepted 
credits will be reported to the Curriculum 
Council.  In addition, any curriculum-related 
change in academic program as a result of 
transferred credit will be referred to the 
Curriculum Council for their consideration. 

 
7. Where equivalency of transfer credits is difficult 

to assess or where there is a lack of 
consensus, the Curriculum Department 
Transfer Credit Advisory Committee will be 
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 convened to determine an equivalency 
 matter.  The committee consists of the 
 Director of Curriculum, the Curriculum Officer 
 and the Director of Institutional Planning and 
 Accreditation. 
 
8. Cadets transferring credits have the option of an 

audit or independent study. 
 
9. Crestmont is pledged to act consistently and 

fairly in its review of the courses that cadets 
propose to transfer for credit.  Cadets will be also 
treated equitably as they seek to transfer credit. 

 
10. The College because of its mission and 

curriculum is committed to insuring that cadets 
take the majority of their work at Crestmont; 
consequently, the number of courses eligible to 
be considered for transfer credit is limited to 
those courses that do not have a specific 
Salvation Army doctrinal or applied ministry 
component.  (See Item 2 under Acceptable 
Credit) 

 3/20/10 
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Prefatory Statement :  The College is committed to 
full-time attendance that promotes a dynamic 
learning environment and an ethos that values class 
esprit de corps.  Because of our ministries mission, 
every effort is made to reinforce the engagement of 
cadets in the curriculum of the college.  At the same 
time, the college recognizes the need to grant credit 
in non-Salvation Army and general education 
courses and works individually with cadets to 
properly manage schedules that are congruent with 
Army ethos but also consistent with the awarding of 
transfer credit. 
 
1. Cadets can transfer credits only from fully 

accredited institutions that are listed in the US 
Department of Education listing as approved. 

 
2. Cadets who have an accumulative average in 

prior college or university work that is below a 
2.0 accumulative average are not eligible for 
transfer credit consideration. 

 
3. Those   cadets   who  have   transferable  course 
 credits  in   Math  and  English  must  score   well  
 on  entry  proficiency exams in  these  two  areas 
 to have the credit transferred meet the 
 Crestmont college requirement. 
 
4. Transfer    courses    accepted     for    Crestmont 
 credits  must  fall  in  those  areas  referenced  in 
 section   2   of   the  approved  policy: namely, 
 College Writing, U.S. History, Public Speaking/ 
 Homiletics, Computer Science, Old and New 
 

 Testament Survey courses, and comparable 
 Social Science courses in Sociology and 
 Psychology.  Other courses completed at other 
 institutions are not routinely considered for 
 transfer purposes, but can be reviewed upon 
 request by the Department of Curriculum. 
 
5. Only courses with an earned grade of “C” or 
 better will be accepted for transfer credit at 
 Crestmont. 
 
6. All transfer courses are when transferred 

converted to credit (no letter grades). 
 
7. The College reserves the right in major theology/

divinity courses to require the re-taking of the 
course(s) if the nature of the religious teaching is 
not directly related to the Salvationist doctrine and 
tradition.  In such cases,  the cadet would receive 
transfer credit as elective credit toward the 
degree, but would have to enroll in and complete 
the Salvation Army version of the course for 
graduation purposes. 

 
8. Quarterly Review:  Any cadet who receives 

transfer credits is required prior to quarterly 
registration to review their academic record and 
proposed quarterly schedule with a representative 
of the Curriculum Department to ensure proper 
term enrollment and for approval to take other 
courses or experiences in lieu of transfer credits.  
Cadets at the college are generally expected to 
enroll in a full-time schedule each term.  Such a 
quarterly review has been proposed for all cadets, 
not just transfer cadets. 

 
9. All transcripts will be evaluated by the Curriculum 

Officer and records of accepted credits will be 
reported to the Curriculum Council.  In addition, 
any curriculum-related change  in  academic   
program  as  a  result  of transferred credit will be 
referred to the Curriculum Council for their 
consideration. 

 
10. Where equivalency of transfer credits is difficult to 

assess or where there is a lack of consensus, the 
Curriculum Department Transfer Credit Advisory 
Committee will be convened to determine an 
equivalency matter.  The committee consists of 
the Director of Curriculum, the Curriculum Officer 
and the Director of Institutional Planning and 
Accreditation. 

 
11. Crestmont is pledged to act consistently and fairly 

in its review of the courses that cadets propose to 
transfer for credit.  Cadets will be also treated 
equitably as they seek consideration of transfer 
credit. 
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Grade Point 
Average 

 
Resultant Action 

4.00 
3.70 

  A 
  A- 

 (100 - 93) 
 (92 - 90) 

4.00 - 3.90 Principal's List with Honor 
3.89 - 3.75 Principal's List with Distinction 
3.74 - 3.60 Principal's List with Merit 

3.30 
3.00 
2.70 
2.30 
2.00 

  B+ 
  B 
  B- 
  C+ 
  C 

 (89 - 88) 
 (87 - 82) 
 (81 - 80) 
 (79 - 78) 
 (77 - 72)  

 
 
 
 
2.00 G.P.A. and below: 

1.70 
1.30 
1.00 
0.70 

  C- 
  D+ 
  D 
  D- 

 (71 - 70) 
 (69 - 68) 
 (67 - 62) 
 (61 - 60) 

Academic Probation and an interview with the 
Director of Curriculum for the College for Offi-
cer Training. 

0.00   F (59 & below) Unsatisfactory 

 
Letter Grade 
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In harmony with the Commissioners’ Conference, 
the following guidelines are established for 
cadets who have completed satisfactorily college 
work and request transfer of credit arrangements. 
 
Optional Academic Opportunity:  The Optional 
Academic Opportunity is a study in any area 
conducive to the academic growth and ministry 
development of the cadet .  It may be elected for 
fulfillment of credited educational requirements of 
the College for Officer Training when transfer of 
credit is arranged for a satisfactory course.  The 
Optional Academic Opportunity must be 
authorized by the Director of Curriculum after 
completion of an Optional  Academic  
Opportunity contract between the proposed 
instructor and the cadet.  The responsibility of 
obtaining this proposed contract, instructor and 
agreement is the cadet’s and must be completed 
one week prior to the academic term in which it is 
to occur.  The Optional Academic Opportunity 
can be graded or pass/fail and will be labeled IS 
300. 

Deadline for filing forms for Academic 
Alternative Agreements for each Quarter: 

 
 

Fall Quarter 2011  
Wednesday, August 24, 2011 

 
Winter Quarter 2012 

Friday, November 18, 2011 
 

Spring Quarter 2012 
Friday, March 16, 2012 
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Each cadet will want to make use of the library   
facilities. The library is a place of study and       
research. 
 
The library at the College houses over 40,000 
titles and subscribes to extensive on-line 
Theological journal databases.  In field surveys 
the library ranks high in resources among other 
similar colleges in the State of California.  The 
facility is registered as a comprehensive source 
of information in the fields of religion and 
religious social work with the California State 
Library Association. 
 
Computers and laptop portal access are 
available for cadets and the public to use.  All 
work stations are equipped with internet access. 
 
The library catalog is available on-line via the  
Crestmont website:  
 

www.crestmont.edu/library.htm 
 

Cadets should take time in their first weeks at the 
College to acquaint themselves with the library.  
Library staff are available to assist students 
during open hours: 
 

Monday through Friday 
8:15 a.m. - 9:00 p.m. 

(Closed for lunch 12:30 p.m. - 1:15 p.m.) 
 

Saturday 
1:00 p.m. – 5:00 p.m. 

 
Closed Sundays and Holidays 
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Occasionally day-time study hours may be 
assigned. These should be used as such and not 
for personal requirements. Quiet must be         
maintained during this time.  
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Each cadet is given a quarterly grade report.  
One official copy of transcripts is provided at no 
charge to each cadet upon commissioning. 
 
Please be guided by the following regarding 
transcript requests: 
 
· $  5.00 processing fee for official copies. 
· $  3.00 processing fee for unofficial copies. 
· Transcripts cannot be faxed to cadet, another 

college, university, school or outside party. 
· All transcript requests will be processed 

through mail or can be picked up. 
· Personal checks are accepted.  Please allow 

2 weeks for check to clear before transcripts 
are mailed. 

· We accept Visa, MasterCard and Discover. 
· You can access the transcript request form at  

www.crestmont.edu/students.htm 
 
Privacy laws prohibit telephone requests. All 
requests must be in writing. Most colleges 
require that official transcripts be sent directly 
from the institution. To avoid unnecessary 
requests and expenses, please check with the 
institution before you request transcripts.   

"�"&����	"�(��%�����	������	
 
The Academic Achievement Center’s mission is 
to provide tutoring and academic support for all 
cadets at Crestmont.  The center is located in 
Building B (The Adam Gifford Education Building) 
on the second floor across from Classroom J.  A 
Educational Specialist is available on a walk-in 
basis or by appointment.  The center provides a 
variety of services from tutoring, writing support, 
learning softwares, academic counseling and a 
variety of workshops. 
 

Hours 
Monday - Thursday:  4:00 p.m. - 9:30 p.m. 

Saturday:  11:00 a.m. - 5:00 p.m. 
 

Closed Friday & Sunday 
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The English Development Lab’s mission is to 
provide assistance to all students needing help in 
the areas of writing, reading and speaking 
English. 
 
The lab is located in Building B (The Adam 
Gifford Education Building) on the second floor 
right next to the copy room. 
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Laptop computers are provided to all cadets for 
use at CFOT.  The user will be responsible for 
the maintenance, control of the computer and 
legal software.  Cadets will be responsible for 
cost of repair due to neglect or abuse.  The 
Information Technology section will provide 
technical support for all CFOT computers. 
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Computers are allowed to be used in class for  
educational purposes only.  The use of 
conducting personal business such as emails, 
instant messaging, shopping online, doing 
homework for other classes, and conducting any 
unauthorized online research, is not permitted.  
There is a zero tolerance policy regarding 
this.  Violators of this policy will lose the privilege 
of using computers during class time. 
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Academic Schedules 
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This page includes the Daily Schedule for Monday through Friday, and the weekend schedule 
for Saturday through Sunday. 

        Monday – Friday 
 

MORNING: 
    Breakfast in quarters 
7:30 a.m. (M, Tu, Th & F)   Work Assignments (House Duties) 
2:30 - 4:30 p.m. (Wednesday only)  Major House Duties 
8:15 a.m.  (Monday - Thursday)  First Class Period  
9:15 a.m.    Second Class Period 
10:10 - 10:25 a.m.   Break 
10:25 a.m.    Third Class Period 
11:25 a.m.    Fourth Class Period 
12:20 - 1:20 p.m.   Lunch 
 
AFTERNOON: 
 
1:25 p.m. (Monday)   Assembly 
    (Tuesday & Thursday)  Chapel 
    (Wednesday)   Discipleship 
2:10 p.m.   Fifth Class Period 
3:10 p.m.   Sixth Class Period 
5:00 p.m.   Dinner 
 

Adjustments will be made in the daily schedule for Seminars, Field Training Activities, 
and Special Programs. 
 

�
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IN-SUNDAYS: 

9:00 a.m. Sunday School Assembly 
9:30 a.m. Sunday School Classes 
10:30 a.m. Morning Meeting 
12:30 p.m. Lunch 
1:30 p.m. Rest and Meditation 
5:00 p.m. Evening Meeting 
 

OUT-SUNDAYS: 
As Scheduled 
 

Adjustments will be made in the weekend scheduling as required. 
 

�
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SPIRITUAL DAY:  A private Sunday designed specifically for cadets.  Leaders will be either the Territorial 
Commander, Chief Secretary, Territorial Personnel Secretary or Training Principal. 
FELLOWSHIP SUNDAY:  Includes cadet and officer families, school age and up.  Will be led by either an 
officer on staff or invited guest. 
SPIRITUAL LIFE FOCUS:  Designed to provide an intentional focus on the spiritual life of the cadet.  The 
disciplines of the spiritual life are examined Biblically and experientially.  Led by the Director of Personnel 
and supported by the Personnel Department. 
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The following pages describe the Field Training public ministry activities that are incorporated into the 
curriculum of the College for Officer Training. This provides a practical “hands-on” experience for the 
cadet in order to develop and strengthen ministry skills. 
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FIELD TRAINING EXPERIENCE 
 

Field Training, as defined in this publication, is a 
controlled, supervised and practical public ministry 
experience incorporated into the curriculum of the 
College for Officer Training. The purpose of the field 
training practicum is to provide a venue for 
application of the academic knowledge gained by 
the cadet through classroom learning with regards 
to public ministries and corps administration. 
Relevant and contemporary field training activities 
are regularly under development and in various 
stages of implementation at the College for Officer 
Training. These include methodologies in social 
service, corps ministries and evangelism for which 
the goals are to alleviate human suffering and to 
reach the lost for Christ. Field training is a graded 
course and as such rubrics are used to assist in the 
grading process.  The field training rubric helps to 
assess development and performance in twelve 
public ministry and program leadership skills. In 
addition, each cadet receives a corps and brigade 
officer graded evaluation to assist in development 
as an officer-in-training.  
 
Field Training courses held over the two-year 
training period are: 
 
1. MI180 Field Training Practicum I (4-credits) 
For the first-year of training. 
  
2. Summer Courses: 
BU 274 Business Administration and 
ENG272 Communications (2-credits each) 
 
3.  MI280 Field Training Practicum II (4-credits)  
For the second-year of training. 
 
After successful completion of Field Training, a 
cadet receives12 college credits.  
 
Field Training Brigades 
One of the learning highlights for every cadet is the 
opportunity to be assigned to a brigade with other 
cadets for the purpose of evangelistic outreach in 
the community. The brigade membership is made 
up of first and second-year cadets selected to share 
the gospel of Jesus Christ in a close-knit team  
formation.  Brigade  members plan,  organize and 
conduct  various ministry activities and events under  

the supervision of their brigade officer. Each cadet 
will be given opportunities to observe successful 
programs at corps, special Salvation Army events, 
and designated non-Army ministries. 
 
Field Training Brigade Activities 
 
A. Friday Outreach Ministry 
Assigned brigades of first and second-year cadets 
travel to selected Salvation Army units and 
community programs to observe and participate in a 
variety of ministry opportunities. These experiences 
provide the cadets opportunities to gain knowledge 
applicable to their future appointments as Salvation 
Army officers. 
 
B. Weekday Field Training for Cadet Family Body 
Under the supervision of the Field Training 
Department, cadets lead weekly programs for youth, 
adult and families for the benefit of the cadet family 
body.  
 
C. Out-Sundays 
Under the leadership of Crestmont brigade officers, 
cadets plan and lead worship meetings for children, 
adults and families in a variety of settings such as 
corps, nursing homes, correctional institutions and 
hospitals.  
 
D. In-Sundays 
Chapel service and Sunday School classes are held 
for cadets and their families on designated In-
Sundays where the cadets worship on campus.  
 
E. Fall “Blitz” Evangelistic Campaign  
October 14 - 17, 2011:   Cadet brigades will travel to 
the Del Oro Division for a weekend evangelistic 
campaign at selected corps and units. 
 
F. Spring Evangelistic Campaign 
March 26 - April 2, 2012:   Cadet brigades travel to 
selected corps and divisions of the Western Territory 
to conduct a week of evangelistic campaigns.  
 

FIRST-YEAR CADET ACTIVITIES 
 

In addition to their brigade assignments, first-year 
cadets participate in many activities designed to 
broaden their knowledge of the practical aspects of 
Salvation Army service. Children  do not  accompany 
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first-year cadet parents in Field Training activities in 
order for each cadet parent to receive the full benefit 
of the training experience. Child care will be 
available during scheduled activities.  
 
Christmas Intensive I 
During the months of November and December, first
-year cadets are assigned to a corps in either the 
Southern California or Sierra Del Mar Division to 
receive practical training on the spiritual and 
administrative side of the Christmas effort. 
 

SECOND-YEAR CADET ACTIVITIES  
 
In addition to their brigade assignments, second-
year cadets are involved in progressively more 
independent activities, designed to solidify and 
affirm their knowledge of the practical aspects of 
Salvation Army officership.  Children accompany 
second-year cadet parents on Out-Sunday 
assignments and when possible, to their Christmas 
Intensive II corps. Children also accompany their 
parents to the corps assignment during the Summer 
Internship.  
 
Summer Internship 
June 13 - July 31, 2012: 
Cadets of the Friends of Christ session are assigned 
to designated corps for their summer internship to 
receive “on-site” training.  Supervision is provided by 
the corps officer. Each cadet will be required to 
complete assigned coursework in business 
administration and communications. The summer 
curriculum is an integral part of the total training 
college experience and consists of study in:  
 
 Business Administration 
 Homiletics 
 Evangelism 
 Salvation Army Procedures 
 Pastoral Ministries 
 Spiritual Formation 
 
Christmas Intensive II 
During the months of November  and December, 
second-year cadets are assigned to selected corps 
and divisions within the Western Territory to receive 
advance training on the spiritual and administrative 
side of the Christmas effort.  
 

Youth Councils, Men’s Retreats 
& Women’s Conferences 
Second-year cadets are selected to represent the 
college at the various Divisional Youth Councils, 
Men’s Retreats and Women’s Conferences. They 
lead workshops, share their testimonies, give 
devotionals, lead Bible Studies and interact with the 
delegates in their capacity as Salvation Army cadets.  
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EXTENDED FIELD EXPERIENCES 
 
 
Dates  Event     Description  
 
October 14 - 17, 2011 Fall “Blitz” Campaign   An Evangelistic Campaign  
 Both Sessions   conducted by brigades of cadets. 
 
March 26 - April 2, 2012 Spring Campaigns    Evangelistic Campaigns 
 Both Sessions   conducted by brigades throughout
      the divisions of the Western 
         Territory. 
 
June 13 - July 31, 2012 Summer Internship  Summer Internship at a corps or 
 Proclaimers of the Resurrection social service unit for “on-site” 
      training under actual field 
         conditions.   
 
 
FUND-RAISING EVENTS       (Under Personnel Department Supervision) 

 
February 14, 2012 Valentine’s Day Distribution Organized fund-raiser by cadets 
         and staff for the World Services 
         effort. 
 
March 3, 2012 Tennis Tournament  Organized fund-raiser by cadets 
         and staff for the World Services 
         effort. 
 
April 21, 2012 Bike-a-thon    Organized fund-raiser by cadets 
         and staff for the World Services 
         effort. 
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Requirements for Associate of Arts in Ministries Degree 
The College for Officer Training at Crestmont confers an Associate of Arts in Ministries Degree.  The�

Degree program is designed to train men and women to serve God effectively as officers in The Salvation Army. 

I. Applied Ministry Courses (44 required quarter un its):  

 EC141 Theology I (2 units)   BU254 Business Management II (2 units) 
 EC142 Theology II (2 units)   BU255 Financial Management (2 units) 
 EC143 Theology III (2 units)   BU258 Business Management III (2 units) 
 EC243 Theology IV (2 units)   MI101 Salvationism (Pre-Training) (N/C) 
 BI132 Old Testament Survey I (2 units)   MI150 Introduction to Public Ministry (2 units) 
 BI133 Old Testament Survey II (2 units)   MI158 Introduction to Christian Education (2 units) 
 BI134 Old Testament Survey III (2 units)   MI176 Evangelism I (1 unit) 
 BI135 Biblical Exegesis (2 units)   MI277 Evangelism II (1 unit) 
 BI232 New Testament Survey I (2 units)   MI299 Growing a Disciple-Making Corps (2 units) 
 BI233 New Testament Survey II (2 units)   MI 322 Emerging Trends in SA Ministry (2 Units) 
 BI234 New Testament Survey III (2 units)   MI398 Virtual Corps Training (2 units) 
BU154 Business Management I (2 units)   PSY157 Introduction to Pastoral Care (2 units) 

Field Education: 12 units total  

 BU274 SI/Bus. Administration (2 units)   MI350 Field Training Practicum/ (cum) 
 BU178 Christmas Intensive I (cum)     Required Seminars   
 BU279 Christmas Intensive II (cum)   MI374 Evangelism Field Work (cum) 
 ENG272 SI/Communications (2 units)   MI378 Evangelism (Spring Campaigns) (cum) 

II. General Education Courses  (33 required quarter  units):  

Humanities    Computing and Natural Science**  
(12 quarter units)        (3 quarter units)  

 EC331 Theology V: Comparative Beliefs (2 units)   BU059 Intro to Computer (N/C) 

 EC361 Ethics (2 units)   BU161 Technology Applications (1 unit) 

 MU125 Gospel Arts in Worship (1 unit)   BU062 Fundamentals of Math (N/C) 

 MU185 Music in The Salvation Army I (2 units)   SCI204 Contemporary Health & Physiology (2 units) 

 MU186 Music in The Salvation Army II (1 unit)         

 MU 285 Music in The Salvation Army III (1 unit)         

 MU307 Cadet Chorus (1 cum unit/yr; 2 total)   Social Science    

 MU383 Crestmont Band (elective) (N/C, optional)   (8 quarter units)    

 MU300s Worship Arts(various electives) (1 cum unit; 1 optional)   HIS200 History: 1865-Present (2 units) 

   Communications/Languages      PSY156 Introduction to Psychology (2 units) 

 (10 quarter units)      PSY 252 Counseling Techniques (2 units) 

 ENG101 College Writing  OR (2 units)   SOC200 Introduction to Sociology/Social (2 units) 

 ENG110      Writing Genres (2 units)         

 ENG102 Public Speaking (1 unit)       
 ENG167 Homiletics 1 (2 units)       
 ENG169 Homiletics II (2 units)   *Course may be required in place of 
 ENG187 Developmental English* (2 units)         ENG 101 or ENG 110. 

 ENG188 Developmental English* (1 unit)      

 ENG189 Developmental English* (1 Unit)   **Quantitative curricula content is also contained 

 ENG265 Homiletics III (1 unit)       in the Financial Management (BU255) Course. 

 ENG266 Homiletics IV (1 unit)    

 ENG287 Developmental English* (2 units)         

 ENG288 Developmental English* (1 unit)          

 ENG289 Developmental English* (1 unit)         

 ENG383 Developmental English Lab* (N/C)   

 ENG190 Information Literacy & Research (1 unit)         
          

 *Developmental English Lab meets every quarter. 
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III.�ELECTIVES (4 QUARTER UNITS REQUIRED) 

 BI303 Romans (2 units)    BI375 Prison Epistles (2 units) 

 BI306 Wisdom Literature (2 units)    BI377 Pastoral Epistles (2 units) 
 BI307 Genesis (2 units)     (1 & 2 Timothy & Titus)  
 BI310 I & II Samuel (2 units)    BI385 Old Testament Studies and (2 units) 
 BI313 New Testament Studies & (2 units)    Archaeology  
  Archaeology      BI386 Book of Acts (2 units) 
 BI315 Gospel of Luke (2 units)    BU350 Administrative Leadership (2 units) 
 BI329 Major Prophets (2 units)    MI310 Urban Ministries (2 units) 
 BI334 Isaiah & Jeremiah (2 units)    MI335 Prayer (2 units) 
 BI337 Psalms & Proverbs (2 units)    PSY327 Conflict Resolution and ( units) 
 BI342 Revelation (2 units)     Relationship Development  
 BI370 Gospel of John (2 units)    SCI201 Officer Wellness (2 units) 
 BI374 Philippians (2 units)    IS300 Independent Studies in (1-3 units) 
          Topical Areas   
              
        Note: Not all electives will be offered every year. 
  
IV.  Required seminars (for which no academic credit is given):  
BU228 S.A. Procedures: Health Care Benefits Seminar MI331 Multi-cultural Perspectives for Ministry 
BU229 S.A. Procedures: Statistics Seminar MI409 Community Care Ministries Seminar 
BU231 Officer Care & Development Orientation MI412 Women’s Ministry Seminar 
BU232 Public Information Officer Training MI428 Mentoring Orientation and Seminar 
MI120 Emergency Disaster Services MI429 Sexual Harassment Prevention Seminar 
MI150s Salvationism Lectures: MI152, 154, 155 PSY228 Prepare and Enrich Seminar 
MI250s Salvationism Lectures: MI252, 253, 254 SOC124 Substance Abuse and Rehabilitation Seminar 
MI330 Basic Child Safety Training  Summer Assignment Seminar 

 Relationship Seminar  Holiness Pastors Day 

 CMTA Conference   

NUMBER OF UNITS REQUIRED: 93 QUARTER UNITS 
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The following pages contain a catalog description of course offerings and units of credit. 

000 Courses – First year cadets, Non Credit;  100 Courses – First year cadets;  200 Courses – Second year cadets;  300 Courses – Both sessions 

*�*���"�	�����"�
��	
 
*�	�4�	
���	���������	��
2�3	�	 ?�@ 	
A survey study of the history of the Old Testament 
covering the Pentateuch.  The emphasis will be in 
the development and growth of the Jewish nation 
and humanity’s relationship with God.  The study 
will also include historical and cultural information 
and how to interpret the Old Testament. 
 
*�	�44	
���	���������	��
2�3	��		 ?�@ 	
A survey of the history of the Old Testament 
covering the historical and poetic books from 
Joshua through the Song of Solomon. Special 
emphasis will be given to the historical and 
cultural backgrounds of the books studied. 
 
*�	�45	
���	���������	��
2�3	���	 ?�@ 	
A survey of the history of the Old Testament 
covering the Major and Minor Prophets.  Special 
emphasis will be given to the historical and      
cultural backgrounds of the books.  The emphasis 
will be on the growth of the Jewish nation and 
man’s relationship to God.  The study will include 
geographical and cultural information in order to 
help the cadet understand that era in history. 
 
*�	�46	
*�!�����	�-�1����	 ?�@ 	
This course is designed to introduce cadets to the 
foundational principles of Biblical exegesis.      
Cadets will learn to draw meaning from the      
Biblical text in light of historical, generic, and    
literary contextual considerations.  Competency in 
the process will be demonstrated through a     
portfolio covering exegetical exercises and a final 
paper demonstrating their familiarity and mastery 
of methodology, as well as interpretive  gleanings 
from the text. 
 
 
 
 
 
 

*�	�4�	
��B	���������	��
2�3	�	 ?�@  
This course will survey the Synoptic Gospels and 
Acts of the Apostles including cultural, social,   
religious, and political backgrounds.  This survey 
also includes the important role these scriptures 
play in Christian faith and practice. 
 
*�	�44	
��B	���������	��
2�3	��	 ?�@ 	
A survey of the writings of Paul contained in the 
New Testament.  An emphasis is placed on the 
historical context and the continuing message and 
meaning today. 
 
*�	�45	
��B	���������	��
2�3	���	 ?�@ 	
A survey of the New Testament writing of John 
and the General Epistles.  An emphasis is placed 
on the social, cultural, political and religious    
backgrounds.  This survey includes the important 
role these scriptures play in Christian faith and 
practice. 
 

������2��<	
 
*�	4�4	
������	 ?�@  
A study of the Epistle of Romans with emphasis 
on preaching the text and Pauline theology.  Major 
themes covered are:  justification by faith, living in 
the Spirit, and God’s mercy to all. 
 
*�	4�7	
9�����	����
���
�	 ?�@ 	
A study of the Wisdom Books which will include 
studies from both the narrative and prophetic 
books, but focusing specifically on the Psalms, 
Job, Proverbs, Ecclesiastes and the Song of 
Songs.  We will examine key texts both in their 
context and also in relation to the rest of the Old 
Testament.  We will relate this study to practical 
Christian living.  We will discuss the potential 
impact of these works on our own lives as 
ministers, on our congregations and on the 
culturally diverse communities we seek to reach. 
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000 Courses – First year cadets, Non Credit;  100 Courses – First year cadets;  200 Courses – Second year cadets;  300 Courses – Both sessions 

*�	4�8	
,������	 ?�@ 	
An analysis of the book of Genesis based on  
theological themes not chronology or history.  This 
course will focus on God’s call and decisive   
dealing with creation throughout the book.  Topics 
such as the image of God, the promise of God, 
family and exile will be considered in this course.  
Direct application to preaching Genesis will be 
made. 
 
*�	4��	
�	C	��	������	 ?�@ 	
This course is a study of the books of I and II 
Samuel.  This study will include the transformation 
of Israel from a theocracy to a monarchy, with an 
in-depth study of the lives of Samuel, Saul, and 
David. 
 
*�	4�4	
��B	���������	�������	
���	"
�/�����13	 ?�@ 	
A study of archaeological evidence from Biblical 
sites and how this evidence helps us to better 
understand the Bible.  During the course cadets 
will experience a wide range of presentations of 
data in various formats including videos, slides, 
DVDs, and a trip to the Getty Museum. 
 
*�	4�6	
,�����	��	��0�	 ?�@  
The course will introduce the cadet to the 
message of Luke.  This message will be studied in 
regards to the historical situation to which Luke 
was responding in his day and its relevance for 
the Church today.  The emphasis on this course is 
upon the careful examination of the actual text of 
Luke. 
 
*�	4�D	
��E�
	�
��/���	 ?�@ 	
This course introduces the cadet to the Old 
Testament books Isaiah, Jeremiah, Lamentations, 
Ezekiel, and Daniel.  This course identifies 
significant theological and historical themes of 
these works as well as provides models for 
Salvation Army ministry.  This course brings clarity 
to the significance of these prophetic materials not 
only for ancient Israel, but also for people of faith 
today. 
 

*�	445	
�����/	���	+�
����/	 ?�@ 	
This course introduces the cadet to the Old 
Testament books of Isaiah and Jeremiah.  This 
course identifies significant theological and 
historical themes of these works as well as 
provides models for Salvation Army ministry.  This 
course brings clarity to the significance of these 
prophetic materials not only for ancient Israel, but 
also for people of faith today. 
 
*�	448	
������	���	�
�2�
!�	 ?�@ 	
A study of Wisdom Literature from Psalms and 
Proverbs, focusing on poetic and prophetic 
elements of each book.  We will discuss the 
potential impact of these books on our lives as 
ministers. 
 
*�	45�	
��2�������	 ?�@ 	
A study of the New Testament apocalypse with 
attention to the genre, socio-historical setting,  
cultural-religious context and the variety of    
Christian interpretations.  The theology of       
Revelation and its pastoral applications will also 
be covered.  
 
*�	48�	
,�����	��	+�/�	 ?�@ 	
The course will examine the language, themes, 
structure, theology, history and distinctive features 
of the Gospel of John.  Cadets’ appreciation of 
this book’s relevance for preaching and teaching 
will be enhanced.   
 
*�	485	
�/���������	 ?�@ 	
This course will closely examine Paul’s epistle to 
the Philippians in light of appropriate contextual 
considerations.  Cadets will become familiar with 
the Roman colony of Philippi, the text of the    
epistle to the Philippian church, and significant 
interpretational issues within this text.  Mastery of 
the course material will be demonstrated through 
quizzes, reflective writing assignments, and a final 
project.  The goal of this course is to establish an 
intimate and informed familiarity with Philippians, 
which will be the catalyst for future study, spiritual 
formation, exhortation, and evangelism. 
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000 Courses – First year cadets, Non Credit;  100 Courses – First year cadets;  200 Courses – Second year cadets;  300 Courses – Both sessions 

*�	486	
�
����	��������	 ?�@ 	
This course will be an in-depth study into Paul’s 
“Prison Epistles”:  Ephesians, Philippians, 
Colossians, and Philemon.  This course will 
examine the historical background, theological 
principles and application of each of these books. 
 
*�	488	
�����
��	��������		
?�	C	�	�����/3	C	�����@	 ?�@ 	
An in-depth study of the Pastoral Epistles: 1-2 
Timothy and Titus.  In this course, the historical 
background, purpose of the writing and the      
relevance to pastors will be studied.   
 
*�	4F6	
���	���������	�������	���	"
�/�����13 	 ?�@	
A study of archaeological evidence from Biblical 
sites and how this evidence helps us to            
understand the Bible.  During the course cadets 
will experience a wide range of presentations of  
data in various formats including videos, slides 
and  a traveling museum exhibition from the Bade 
Museum on loan from the Pacific School of 
Religion.  They will also take a field trip to the Los 
Angeles County Museum to view artifacts from 
ancient civilizations that existed during Old 
Testament times. 
 
*�	4F7	
*��0	��	"���	 ?�@ 	
The course will explore the emergence of the   
Apostolic Church, its leaders, personalities, the    
geographical religious, cultural background and 
historical setting, as well as its theological and 
missiological foundations.  The cadets will        
enhance their appreciation of the book’s relevance 
for preaching and teaching. 

 
*
	46�	
"�������
���2�	�����
�/��	 ?�@  
This course provides instruction on techniques for 
effective leadership in the administration of a     
Salvation Army corps. It includes material and   
discussion on personnel administration, officer 
procedures, and the principles of effective             
leadership. 
 
 
 

��	4��	


!��	������
���	 ?�@  
This course will examine the theological            
missiological and practical aspects of ministry in 
an urban setting. 
 
��	446	
�
�3�
	 	 ?�@ 	
This course in prayer will focus on the different 
concepts that are in the integral part of an 
effective Officer’s prayer life.  This will include 
concepts relating to: Biblical prayer, leading a 
prayer     meeting, prayer walks, prayer at the 
penitent form, prayer journaling, praying with 
purpose, fasting, and dissecting the Lord’s Prayer. 
 
��)	4�8	
��������	����������	���		
���������/��	&�2��������	 ?�@  
This course provides an introduction to the skills 
that are necessary to deal with conflict resolution 
in the corps, community and overall ministry.  
Skills to be covered include active listening, 
communication skills, and principled negotiation.  
We will examine ways that one can de-escalate a 
conflict through attending to needs and fears, 
increasing inclusively, providing new information, 
and facilitating positive experiences.  The cadet 
will also receive insight into his/her own 
relationship and conflict resolution. 
 
���	���	
������
	9�������	 ?�@  
This course presents a holistic approach to officer 
wellness with the objective of learning and 
integrating the concepts into a lifelong healthy 
lifestyle.  The cadet will receive tools to assess 
current spiritual, relational, emotional and physical 
health status.  The instructor will present practical 
strategies to improve and maintain health.  The 
class will explore not only physical health, but 
emotional health as well as the role that spiritual 
health plays in our overall well being.  Emphasis is 
placed on self awareness and the role of The 
Salvation Army officer in promoting wellness in 
his/her ministry.  
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000 Courses – First year cadets, Non Credit;  100 Courses – First year cadets;  200 Courses – Second year cadets;  300 Courses – Both sessions 

*
������	
 

*
	�6D	
���
��������	��	�/�	�������
	 ?�=�@ 	
This course covers the broad concepts of 
information systems and the implications in The 
Salvation Army.  We will learn to use current 
Microsoft Office 2007 programs and the 
applications of these programs in different areas 
in the business environment.  The use of these 
programs in the ministry work will also be 
overviewed.  Individual and group effort will be 
encouraged and graded. 
 
*
	�7�	
$�����������	��	���/�������		 ?�=�@ 	
This course is designed for those who require 
developmental Mathematics.  We will cover 
Arithmetic of whole numbers, integers, and 
rational numbers.  In addition, we will cover 
percents, ratios, and fractions with application to 
the work of the corps officer.  Emphasis will also 
be placed on overcoming Math anxiety to achieve 
success. 
 
*
	�65	
*�������	����1�����	�		 ?�@ 	
An introduction to the general principles of 
Business Management as they pertain to the work 
of The Salvation Army Officer. 
 
*
	�7�	
���/����13	"�����������		 ?�@ 	
This course is intended to enable cadets to further 
their knowledge and skills in the commonly-used 
application of Word, Excel, Powerpoint and other 
areas as appropriate. 
 
*
	�8F	
�/
������	�������2�	�	 ?���@  
First year cadets will participate in the College for 
Officer Training Christmas program (to include 
kettle work, caroling, and special Christmas     
programming).  
 
*
	��F	
�#"#	�
�����
��<			
(����/	��
�	*�������	������
	 ?�=�@  
The Health Care Provisions Seminar will inform 
cadets on the medical, hospital obstetrical, optical, 
and sick leave benefits and allowances. 
 

*
	��D	
�#"#	�
�����
��<			
����������	������
	 ?�=�@  
An overview of all statistical forms in use, with 
special emphasis on the reporting of corps activity 
and casework services.  
 
*
	�4�	
������
	��
�	C		
&�2��������	�
���������			 �=�@ 	
An overview of the Pastoral Care Department, its 
purpose and how it functions.  An overview of the 
Cadet Ministry Development Plan its purpose, 
process and completion.  
 
*
	�4�	
��!���	����
������	������
	�
�����1		?�=�@ 	
This session is geared toward officers, senior 
management and PR professionals who may have 
to speak to the news media about a challenging 
topic.  The training is four hours in length and is 
designed for no more than four people at a time.  
The first two hours cover the principles of what 
reporters want, how they operate, and how we 
should respond in order to protect the Army's 
good image.  Using crisis scenarios and key 
messages from real situations around the territory, 
participants spend the last two hours giving a 
mock interview and critiquing the results. 
 
*
	�65	
*�������	����1�����	��	 ?�@ 	
An application of the principles of Business    
Management to the specific responsibilities of the 
Salvation Army officer. 
 
*
	�66	
$��������	����1�����		 ?�@  
This course is an introduction to Corps budgeting 
and financial management as they pertain to the 
work of a Salvation Army officer  
 
*
	�6F	
*�������	����1�����	���	 ?�@ 	
A overview of the principles of Development, 
Strategic Planning, and Human Resource 
Administration as they pertain to the work of a 
Salvation Army officer. 
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000 Courses – First year cadets, Non Credit;  100 Courses – First year cadets;  200 Courses – Second year cadets;  300 Courses – Both sessions;   
** May be required 

*
	�85	
�����
	����
��/��		
��	*�������	"�������
�����	 ?�@  
 
This course involves the cadet in field work under 
the direct supervision of an active field officer.  
Emphasis is placed in the areas of Business    
Administration, Evangelism, Pastoral Ministry, and 
Salvation Army Procedures in the assigned      
setting.  
 
*
	�8D	
�/
������	�������2�	��	 ?���@  
This course is designed to provide intensive     
instruction in the philosophy behind and         
methodology of Salvation Army Christmas       
Programming.  Cadets will be familiarized with the 
purpose, as well as the planning and                
administration of the various programs and events 
that are associated with the Christmas season.  In 
addition to the classroom instruction, cadets will 
receive an opportunity to apply the information 
learned in the context of a local corps.  This     
portion of their training will be provided directly by 
field officers and supervised by the Field Training 
Section. 
 
 

�������"����"�	C	�(����,��"�	
 
��	�5�	
�/����13	�	 ?�@  
An introduction to the development of the      
Christian Church and its doctrine, from Pentecost 
through the present day.  This course will chart 
the history of Christianity, focusing primarily upon 
key personalities and events leading to, and     
arising out of the development of major themes in 
Christian doctrine and theology.  
 
��	�5�	
�/����13	��	 ?�@  
Theology II is an introduction to the methods of 
study in theology with an emphasis on the 
Wesleyan approach.  Further topics will include 
the study of trinitology, Christology, and          
pneumatology with an emphasis on the nature of 
God, and the corresponding doctrines of The    
Salvation Army. 
 
 
 

��	�54	
�/����13	���	 ?�@  
A general overview of the nature of human beings, 
the study of the work of God in salvation, and the 
necessary response of man to God’s action in 
Christ, the redemptive work of God, with an 
emphasis on the corresponding doctrines of The 
Salvation Army. 
 
��	�4F	
�����
���2�	*������	 ?�@  
This course offers a comparative study of world 
religions.  The focus of the course is to acquire a 
broad overview of world religions by analysis of 
theological, philosophical, and insight into these 
religions through cultural lens.  Cadets will 
examine sacred texts, art, and iconography as 
well as religious experience and practice.  
Religious language is examined.  Religions 
considered primarily are: Islam, Hinduism, 
Buddhism, American Civil Religion, as well as 
other faiths on a limited basis. 
 
��	�54	
�/����13	�%	 ?�@  
A general overview to living the Christian life    
including the maintenance of salvation and       
ecclesiology, sanctification, and women in    
ministry with an emphasis on the corresponding 
doctrines of The Salvation Army. 
 
��	47�	
��/���	 ?�@	
The purpose of this course is to aid the cadet in 
the development of a Christian social ethic that is 
grounded in a faithfully critical reading of the    
Biblical witness.  Special attention will be given to 
the moral life and teachings of Jesus, the Biblical 
vision of the Kingdom of God, and the centrality of 
discipleship in the development of a                
transformational social ethic embodied in the living 
tradition of communities formed by the Gospel and 
the Holy Spirit. 
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000 Courses – First year cadets, Non Credit;  100 Courses – First year cadets;  200 Courses – Second year cadets;  300 Courses – Both sessions 

��,���(=����
���"�����	
 
��,	���	
�����1�	9
����1	 ?�@  
This course focuses on developing the cadets’ 
skills in various areas including:  writing, 
information literacy, research, and critical thinking.  
Cadets will engage in a variety of writing formats 
and assessments to improve their overall 
communication and illustration skills for the 
classroom and beyond.  The major objective of 
the course is to broaden all cadets’ abilities to 
communicate in a variety of writing styles. 
 
��,	���	
��!���	����0��1	 ?�@  
This course will provide basic principles for 
effective spoken communication.  Focus is placed 
on understanding nine behavioral skills to develop 
confidence and believability, and a personal style 
for communication in public ministry settings 
including Bible reading, testifying, business 
meetings, worship meeting leadership, preaching, 
service club talks and others. 
 
��,	���	
9
����1	,��
��	 ?�@  
This course will be taught in seminar, discussion 
and individualized formats and is aimed at 
improving the writing and research for writing skills 
of each entering cadet.  Cadets will engage in a 
variety of writing formats and assessments to 
improve their overall communication and 
illustration skills for the classroom and beyond.  
The major objective of the course is to broaden 
the cadets’ abilities to communicate in a variety of 
writing styles. 
 
��,	�78	
(���������	�	 ?�@  
This course will serve as the foundation         
Homiletics course that will deal with the            
organization and structure of public addresses; 
the application of a Scripture text to contemporary 
audiences; the preparation of addresses 
(emphasizing the development of the Subject and 
the Aim for sermons); and the selection and use of 
illustrations within a sermon.  The course will also 
include a study of behavioral skills to develop 
confidence and a personal style for public 
speaking. 
 
 

��,	�7D	
(���������	��	 ?�@  
This course addresses the crucial nature of      
expository preaching, stressing proper principles 
of interpreting and applying the text to practical 
life.  
 
��,	�F8	
&�2����������	��1���/	 ?�@ 	
Designed for the intermediate ESL cadet, this 
course focuses on clarity of writing. This is done 
through the study of key components of grammar 
as well as the writing process involved for various 
types of writing used in the college setting. 
 
��,	�FF	
&�2����������	��1���/	 ?�@ 	
This course, for the intermediate to advanced ESL 
cadet, builds on the concepts learned in College 
Writing 1. It continues to focus on clarity in writing. 
Grammar and vocabulary building are 
emphasized. 
 
��,	�FD	
&�2����������	��1���/	 ?�@ 	
This course is designed for the intermediate to 
advanced ESL cadet. It focuses on listening and 
speaking skills through use of language lab 
equipment and interaction with the instructor.	
 
��,	�D�	
����
������	����
��3		
C	�����
�/	�0����	 ?�@ 	
The course provides an introduction to the 
production and dissemination of information and 
knowledge.  Cadets are introduced to the skills 
needed to effectively gather information from 
online and print resources.  Development of a 
research topic and the creation of effective 
strategies for finding relevant information are 
discussed and practiced.  The following 
information literacy and research skills are 
emphasized:  understanding the research 
process; selecting appropriate print and electronic 
sources to answer research questions; effectively 
using Web search engines and CFOT Library 
electronic resources to find information; and 
evaluating, organizing, and correctly citing the 
information found. 
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000 Courses – First year cadets, Non Credit;  100 Courses – First year cadets;  200 Courses – Second year cadets;  300 Courses – Both sessions 

��,	�76	
(���������	���	 ?�@ 	
A synthesis of oral and written communication 
skills will be developed toward more effective    
exposition of Biblical texts.  Cadets will learn    
different methods of preparation and delivery of 
sermons, as well as funeral homilies and will learn 
resources available for long range planning.   
 
��,	�77	
(���������	�%	 ?�@  
This course is an intermediate course that will 
build on the principles of homiletics taught in    
prerequisite courses.  Topics include writing     
sermons for Salvation meetings, Holiness        
Services and Weddings, sermons for spiritual    
development, Multi-cultural considerations and 
delivery of sermons.  Two complete sermons will 
be written and one will be delivered in a field   
training assignment. 
 
��,	�8�	
�����
	����
��/��	
��	��������������	 ?�@  
This course involves the cadet in field work, under 
the direct supervision of an active field officer.  
Emphasis is placed on communications in the 
corps setting.  
 
��,	�F8	
&�2����������	��1���/	 ?�@ 	
This course is designed for intermediate to 
advanced ESL cadets. It focuses on the 
fundamentals of English grammar and usage. 
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This course builds on the skills developed in 
English Grammar 1. 
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This course teaches cadets how to put their 
English skills into practice in Business settings. 
Reading, writing, speaking and listening skills are 
all addressed in the writing and delivering of 
letters, reports and presentations. 
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Developmental English Labs are designed to 
provide more individualized practice in English 
reading and writing skills.  Topics may include:  
Writing, Grammar, Reading and Pronunciation. 
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This course is a historical overview of The 
Salvation Army from its origins to the 21st century.  
Emphasis on the historical context, significant 
individuals, organizational and theological 
developments that have influenced The Salvation 
Army will be stressed.  The history of The 
Salvation Army in the United States will be the 
primary focus of this course, although world 
events will be stressed to better understand The 
Salvation Army as an organization. 
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The Pre-Training course will introduce the cadet to 
a variety of academic experiences that are       
indicative of the education a cadet receives at  
Crestmont College.  The course will introduce 
material in the areas of Bible, Salvation Army 
doctrine, Salvation Army history, Spiritual 
Formation and Practical Application. 
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This course is designed to give the cadets an   
introduction to The Salvation Army’s                 
responsibilities during times of disasters in the 
United States or other parts of the world.  In   
addition to the introduction, this course will cover 
(CISM) Emotional and Spiritual Care for those 
who have been affected by disasters. 
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Public Ministries presents to the cadet the many 
and varied possibilities of worship and ministry. 
This course is designed to give The Salvation 
Army requirements, as well as allow freedom of 
worship in traditional Salvation Army and worship 
settings.   
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Lectures by officers on subjects related to the 
spiritual matters of officership pertaining to the 
development of character as well as depth of   
spiritual experience. 
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This course is designed to familiarize the cadet 
with the growing field of Christian Education.  
Class to include:  (1)  A definition of and rationale 
for Christian Education, (2) Selection of         
meaningful literature and materials, and (3)      
Principles leading to an effective Christian       
Education Ministry.  
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An analysis of the principles and methods of   
evangelism necessary to establish an effective 
program, both public and personal.  Special     
attention will be placed on interpersonal           
relationships, fellowship, and media for effectively 
communicating the Gospel message. 
 
��	�F�	
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This course will take concepts learned in the 
classroom and apply them to real-life ministry 
through the Field Training program.  Included will 
be teaching Bible classes, practicing evangelism, 
casework, community relations, addiction 
treatment ministry, children’s ministries and work 
with the elderly.  This course is supervised by 
Field Training officers. 
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Lectures by officers on subjects related to the 
spiritual matters of officership pertaining to the 
development of character as well as depth of   
spiritual experience.  
 
��	�88	
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Evangelism II will provide an analysis of the     
principles and methods of evangelism necessary 
to establish an effective outreach ministry.      
Special attention will be placed on best practices 
for effectively communicating the Gospel message 
to the unsaved. 
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This course will take concepts learned in the 
classroom and apply them to real-life ministry 
through the Field Training program.  Included will 
be preaching, teaching Bible classes, practicing 
evangelism, casework, community relations,    
addiction treatment ministry, children’s ministries 
and work with the elderly.  This course is          
supervised by Field Training officers. 
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The Virtual Corps Training course is designed to 
simulate real-life situations that a Salvation Army 
Corps Officer may experience.  Utilizing on-line 
technology and traditional classroom settings, 
each cadet will employ their educational            
experiences in Salvation Army day-to-day         
operations through a virtual practicum.  The focus 
of Virtual Corps Training will be on areas of the 
cadet’s education beyond those received during 
their practicum experiences in field training. 
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The primary mission of a believer is to ‘Go and 
make disciples,’ Matthew 28:19.  This course will 
help a cadet formulate a Biblically based plan to 
make reproducing disciples, which in turn will 
grow a disciple-making Corps.  Procedures to 
evaluate and intervene on Corps health using the 
Natural Church Development process will also be 
taught for future implementation. 
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This course will focus on current ministry trends 
and developments in  The Salvation Army.       
Significant time will be spent on exploring        
contemporary operational ministries within The 
Salvation Army as case studies for emerging    
patterns. Theories of post modernity, generational 
issues, challenges facing ministry in the 21st   
Century will be explored. 
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A seminar required of all cadets giving information 
regarding child protection as it relates to           
molestation and abuse.  Included is the            
psychology of abuse/molestation, signs of abuse, 
risk factors, responsible selection, screening and 
training of workers, policies and reporting laws.  
Also provided are resources for screening        
potential workers and instructions for the use of 
such materials. 
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Series of seminars designed to instruct and     
sensitize cadets to multicultural issues and       
initiatives in ministry.  
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This course is the second part of the               
comprehensive two-year program of training in 
corps and other Salvation Army institutions.  This 
course will attempt to complement this experience 
with opportunities, settings not experienced in 
MI374. 
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Tools and techniques of ministry in Rest Homes, 
hospitals, V.A. Hospitals, etc.  
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An introduction to the various Women’s Ministries 
programs and their field application and            
organization. 
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Success as an officer and a key component of 
spiritual formation is mentoring.  All graduating 
cadets select a successful and experienced     
officer to be their mentor for their first five years of 
Officership.  The Mentoring Orientation introduces 
the concepts and design of the Mentoring process 
to the cadets and initiates the process of selecting 
a mentor.  The Mentoring Seminar is a time when 
the cadets meet with their mentors and the     
process of mentoring is commenced.  During the 
seminar all aspects of the process are clearly    
articulated so that agreement and understanding 
of expectations is understood by all participants. 
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A seminar presenting the sexual harassment   
prevention policies and procedures for The      
Salvation Army in the Western Territory. 
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This course will introduce the cadet to basic 
conducting techniques, score reading, brass and 
vocal pedagogy and rehearsal techniques.  Corps 
music programs and Salvation Army music 
publications will also be explored. 
 
�
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This course introduces the fundamentals of music 
theory and prepares cadets for further study in 
theory and musicianship.  Beginning with pitch 
and rhythm notation and time signatures, the 
course will proceed through the keyboard, key 
signatures, major scales and common musical 
markings. 
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In this course the cadets will be introduced to 
various Gospel Arts mediums. Each medium will 
be demonstrated and the necessary resources 
shared to enable the cadets to effectively         
implement the use of each medium in the worship 
and weekday programs at their Corps. 
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This course is designed to provide the cadet with 
an opportunity to be a part of a Praise and 
Worship group, to develop a Praise and Worship 
repertoire and to be introduced to the resources 
that are available.  Cadets will look at the Biblical 
principles of worship and how to be a effective 
lead worshipper, how to set up and balance the 
band (microphones, amps and mixing boards), 
and the function of each instrument in the group.  
More traditional forms of Worship such as The 
Salvation Army Songbook will also be looked at 
and how to blend the various Worship genres 
available today will be discussed. 
 
�
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This course is designed to introduce cadets to the 
numerous mediums that can be used to enhance 
the worship experience. As well as looking at 
existing resources, cadets will learn the 
capabilities of these mediums and develop the 
skills and knowledge to use them in their worship 
Services. 
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This course is designed to introduce the cadet to 
the significant role that music plays within the   
worship and evangelical practices of The          
Salvation Army. With an appreciation for both the 
unique music mediums of The Salvation Army and 
contemporary worship styles and technologies, 
this course will introduce the cadets to the skills, 
knowledge and resources needed to maximize 
and lead in the use of music in Worship. 
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Following on from Music in The Salvation Army I, 
this course takes a continued look at the          
significant role that music plays within the worship 
and evangelical practices of The Salvation Army. 
Particular emphasis is placed on contemporary 
worship styles and the skills and resources      
necessary for being an effective Worship Leader 
and maximizing the contribution of the Praise and 
Worship team to worship. 
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This course takes a further look at the significant 
role that music plays within the worship and    
evangelical practices of The Salvation Army. A 
closer look at the  importance of congregational 
singing will be taken, as will blended worship and 
the challenge that generational worship             
differences will provide at their future ministries. 
 
�
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This course is designed to provide the cadet with no 
or limited choral experience an opportunity to learn 
to sing in an ensemble setting, to improve their 
singing voice, to develop the “inner ear” and to learn 
to identify and interpret basic notation,      intervals 
and rhythmic patterns. 
 
�
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This course will cover the ever-growing and 
changing technology that is emerging in the audio 
recording and live audio field; however, it will 
strongly focus on the fundamentals of audio 
techniques. 
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This course is for the more advanced musician who 
wishes to develop as a performer. After    ensuring a 
strong foundation in music theory and sight reading, 
it will explore various aspects of performance and 
developing the cadet’s          musicality 
(interpretation and expression) and   rehearsal 
techniques. 
 
�
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This course provides an introduction to music  
notation and its application to playing the bass 
guitar, tuning and playing techniques and         
proceeds through pieces and exercises of        
advancing difficulty for the elementary player. 
Concepts of music theory and musicianship are 
emphasized. Bass accompaniment patterns and 
playing using chord symbols and lead/lyric sheets 
will also be introduced. 
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This course is designed to provide the cadet with 
no or limited vocal ensemble experience an     
opportunity to learn to sing in an ensemble setting, 
to develop their sense of ensemble (dynamics, 
tone, intonation, balance and blend) and to learn 
to identify and interpret notation and rhythmic   
patterns.  Cadets will also receive information on 
the history and current spiritual and evangelistic 
use of vocal ensembles within The Salvation 
Army. 
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This course provides an introduction to music  
notation and its application to playing a brass   
instrument, tone production, technique and      
articulation and proceeds through pieces and   
exercises of advancing difficulty for the             
elementary player.  Concepts of music theory and 
musicianship are also emphasized, as is care and 
maintenance of the instrument. 
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This course is designed as a supplement to 
Crestmont Band (MU383) for the more technically 
proficient cadets.  It will provide them with an 
opportunity to play more advanced music, to 
further improve their technique and develop their 
sense of ensemble (dynamics, tone, intonation, 
balance and blend). 
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This course is designed to provide the cadet with 
no or limited brass band experience an             
opportunity to learn to play in an ensemble setting, 
to improve technique, to develop their sense of 
ensemble (dynamics, tone, intonation, balance 
and blend) and to learn to identify and interpret, 
key signatures, notation and rhythmic patterns.  
Cadets will also receive information on the history 
and current spiritual and evangelistic use of the 
Brass Band within The Salvation Army. 
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This course continues the brass player’s          
development of tone, technique, articulation, and 
other musical, technical and functional skills using 
exercises, studies and selected pieces              
representative of the four stylistic periods of   
Western music and Salvation Army and Christian 
repertoires.	
 
�
	475	
%����	���/��G��	 ?�	���@  
This course is designed to help those with vocal 
skills to become more proficient performers.  It will 
include choice of music, platform etiquette, style of 
music, interpretation and technical instruction.  
Solo presentation will be required as part of this 
course.  
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This course provides an introduction to music  
notation and its application to playing the piano 
and proceeds through pieces and exercises of 
advancing difficulty for the elementary player.  
Concepts of music theory and musicianship are 
emphasized.  The Simplified Piano Tunebook of 
The Salvation Army will be introduced, as will 
chord structures, accompaniment patterns and 
playing using chord symbols and lead/lyric sheets. 
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This course continues the cadet’s development of 
musical, technical and functional skills at the    
Piano using exercises, studies and pieces of    
advancing difficulty. The Piano Tunebook and 
lead sheets will also be used as the cadet       
continues their look at chord structures and      
accompaniment patterns in preparation for     
providing accompaniment for solo contributions to 
worship. 
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This Pastoral Care course is designed to assist 
cadets in knowing and understanding what it 
means to be a Salvationist Shepherd Officer and 
to be equipped for the calling as shepherds of the 
flock.  The course will study the officer’s call,    
philosophy of ministry, various pastoral roles, and 
spiritual life ministry. 
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A comprehensive seminar leading to the          
certification of cadets in offering premarital and 
marital counseling. 
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The aim of this course is to allow cadets to       
acquire the fundamental skills needed to provide 
counseling within the corps or other Army settings.  
The course will emphasize the nature of pastoral 
counseling and basic communication and          
interview skills, and will acquaint the cadet with 
common issues faced by counselors in a pastoral 
setting.  The primary focus of the class will be on 
the application and practice of basic counseling 
skills. 
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This course will provide the opportunity for an 
individual to explore the complexity of working 
with couples in a counseling/pastoral relationship.  
We will discuss current trends in marital 
counseling as well as look at several programs 
currently being used in church/corps settings.  
Cadets will be encouraged in self reflection and 
evaluation in an attempt to create a counseling 
plan/program to use within their own ministry. 
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This course provides an introduction to music  
notation and its application to playing the guitar, 
stringing, tuning and playing techniques and    
proceeds through pieces and exercises of        
advancing difficulty for the elementary player.  
Chord structures, accompaniment patterns and 
playing from chord symbols and lead/lyric sheets 
will also be introduced. 
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This course is designed to provide instruction on 
the tambourine.  Cadets will be instructed on The 
Salvation Army’s distinct style of playing the     
instrument.  Course will include beginning rhythm 
patterns, as well as choreography to Salvation 
Army music. 
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This vocal class will train cadets to listen to the 
notes they are singing and to be more confident 
about producing the right pitch note.  
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This course is designed to continue the cadet’s 
development in theory and musicianship.  After 
refreshing the cadet’s knowledge of the topics 
covered in Music Fundamentals (MU122), the 
course continues with intervals, triads, seventh 
chords, inversions and minor scales.  The start of 
four-part writing, voice leading principles, melodic 
construction and harmonic support of melodies 
will also be introduced. 
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This is an introductory course in the study of 
behavior and mental processes. This course will 
survey the major theories, principles and 
methodologies of psychology with an emphasis on 
their relation to ministry and the individual.  
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This course presents eight major organ systems 
(musculo-skeletal, vascular, lymphatic, nervous 
and special sensory, digestive, respiratory, urinary 
and reproductive) in the human body with an    
objective of learning about their normal function.  
Common diseases of the organ systems (and 
some treatment approaches) will also be          
presented, but the emphasis is on understanding 
normative function.  The course is further         
designed to provide a critical analysis of factors 
which affect personal, and community health.     
Primary emphasis is placed on self-awareness 
and disease prevention in a variety of ministry and 
workplace settings. 
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An introduction to the field of substance abuse 
and rehabilitation as it pertains to the work of The 
Salvation Army officer. 
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This course introduces cadets to Sociological 
modes of thinking about the events, relationships 
and social phenomena which form the fabric of 
American life and much of our history.  It          
examines the ways in which people affect and are 
affected by their society; additionally, it examines 
and helps cadets interpret the nature of social   
order and disorder.  The course also has a 
substantive “social work” focus and prepares 
cadets for this important role.  
 
 
 

000 Courses – First year cadets, Non Credit;  100 Courses – First year cadets;  200 Courses – Second year cadets;  300 Courses – Both sessions 
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Foley, Major Tim 
(Training Principal) 
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America; B.A., Latin, University of Minnesota. 

Davidson, Lieutenant Robert 
(Business & Transportation Officer) 
A.A., Biblical Studies, Vision International University; 
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Army School for Officers’ Training, Rancho Palos 
Verdes, California. 
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Training, Rancho Palos Verdes, California. 
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Jones, Major Brian 
(Director of Curriculum) 
D.Min., Azusa Pacific University; M.Div., Azusa 
Pacific University; M.A., Theology, Fuller Theological 
Seminary; B.A., Religion, Azusa Pacific University; 
The Salvation Army School for Officers’ Training, 
Rancho Palos Verdes, California. 
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FACULTY (Cont’d) 
 
Jones, Major Gwendolyn 
(Personnel Officer/Spiritual Formation) 
B.A., Christian Education; Azusa Pacific University; 
The Salvation Army School for Officers’ Training, 
Rancho Palos Verdes, California. 
 
Nolan, Captain Catherine 
(Finance Officer) 
B.S., Accounting, University of La Verne; A.A., 
Ministries, The Salvation Army Crestmont College, 
Rancho Palos Verdes, California. 
 
Nolan, Captain Kelly 
(Director of Business Administration & Property 
Officer) 
B.S., Electronics Engineering, University of California 
at Santa Barbara; A.A., Ministries, The Salvation Army 
Crestmont College, Rancho Palos Verdes, California. 
 
Ochoa, Lieutenant Clarissa 
(Family Care Officer) 
A.A., Ministries, The Salvation Army College for 
Officer Training, Rancho Palos Verdes, California. 
 
Petzing, Lieutenant Loreen 
(Field Training Officer) 
B.A., Educational Ministries, Political Science, Seattle 
Pacific University; A.A., Ministries, The Salvation 
Army College for Officer Training at Crestmont, 
Rancho Palos Verdes, California. 
 
Ramirez, Jaime 
(Manager of IT Education & Liaison for Crestmont) 
M.B.A., Technology Management, University of 
Phoenix; B.S., Business Administration with 
Information        Technology, California State 
University, Dominguez Hills; A.A., Business 
Administration, Los Angeles  Southwest College. 
 
Saunders, Major Brian 
(Assistant Principal) 
M.A., Theology, Fuller Theological Seminary; B.A., 
Political Science, Azusa Pacific University; A.A., 
Ministries, The Salvation Army, School for Officers’ 
Training, Rancho Palos Verdes, California. 
 
Sutton, Julie 
(Cadet and Families Care Specialist) 
M.F.T.I., M.A., Clinical Psychology, Marriage/Family 
Emphasis, Azusa Pacific University; B.A., Psychology, 
Colorado Christian University. 
 
 
 

 
 
 
Toy, Major Keilah 
(Director of Field Training) 
A.A., Ministries, The Salvation Army School for 
Officers’ Training, Rancho Palos Verdes, California. 
 
Toy, Major Ronald 
(Emergency Disaster Services Specialist & Field 
Training Officer) 
A.A., Advertising Art and Design, San Francisco City 
College; A.A., Ministries, The Salvation Army School 
for Officers’ Training, Rancho Palos Verdes, California; 
The Salvation Army International College for Officers, 
London, England. 
 
Welch, Allison 
(Special Projects Coordinator) 
M.B.A.(c), General Business, California State 
University, Dominguez Hills; B.F.A., Interior Design, 
Chaminade University. 
 
Wild, Major Ivan 
(Director of Personnel) 
M.A., Theology, Fuller Theological Seminary; B.A., 
Biblical Studies, Bay Area Bible College; A.A., 
Educational Studies, Glendale Community College; 
A.A., Ministries, The Salvation Army School for 
Officers’ Training, Rancho Palos Verdes, California. 
 
Wild, Major Jennifer 
(Family Care Director) 
A.A., Ministries, The Salvation Army School for 
Officers’ Training, Rancho Palos Verdes, California. 
 
Wun, Major Susan 
(Field Training Officer) 
Additional work completed:  M.,Div., Calvin Chao 
Theological Seminary; M.Div., Chinese for Christ 
Calvin Chao Theological Seminary; D.Min., 
International Theological Seminary; The Salvation 
Army School for Officer Training, Hong Kong. 
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ADJUNCT INSTRUCTORS 
 
Aghakhanian, Armond 
Ed.D., Organization Leadership, Pepperdine University 
Graduate School of Education and Psychology; M.B.A., 
Woodbury University; B.A., Political Science, 
California State University, Northridge. 
 
Andrews, Shane 
Ph.D.(c), Education, University of California at Santa 
Barbara; M.A., Communication, San Diego State 
University; B.A., Political Science, University of San 
Diego. 
 
Barry, Dr. Timothy 
Doctor of Chiropractic., Cleveland Chiropractic 
College, Los Angeles; B.S. Human Biology; Cleveland 
Chiropractic College, Los Angeles; A.S., El Camino 
College. 
 
Bingham, Gordon 
B.A., Psychology, Asbury College; M.A., Social Work, 
University of Chicago. 
 
Brown, Stacie 
M.S., Marriage and Family Therapy, Fuller Theological 
Seminary; B.A., Psychology, Azusa Pacific University; 
B.A., Religion, Azusa Pacific University. 
 
Hill, Cathy 
B.A., Education, Trinity University, Wales, United 
Kingdom. 
 
Lewis, Melissa 
M.A., Writing, Queens University; B.A., Education, 
Flagler College. 
 
Martin, Major Jeff 
M.S., Leadership, Grand Canyon University; B.S., 
Management Studies, University of Maryland; The 
Salvation Army School for Officers’ Training, Rancho 
Palos Verdes, California. 
 
Smith, Neil 
B.A. (Open), Open University; Diploma Music History 
and Theory (Open), Open University; ALCM, London 
College of Music. 
 
Wambugu, Joe 
M.B.A., Finance, California State University, San 
Bernardino; B.A., Administration and Accounting, 
California Baptist College. 
 
Watts, Nanette 
M.A., Education, California State University, 
Dominguez Hills; B.A., Linguistics, University of 
California, Los Angeles; A.A., Spanish, El Camino 
College. 



Page 64 

 

 

��
&���	�
�����	����%��)	
 
The Student Tuition Recovery Fund (STRF) was established by the Legislature to pro-
tect any California resident who attends a private postsecondary institution from losing 
money if you prepaid tuition and suffered a financial loss as a result of the school clos-
ing, failing to live up to its enrollment agreement, or refusing to pay a court judgment. 
 
To be eligible for STRF, you must be a “California resident” and in California at the time 
the enrollment agreement is signed or when you receive lessons at a California mailing 
address from an approved institution offering correspondence instruction.  Students who 
are temporarily residing in California for the sole purpose of pursuing an education, spe-
cifically those who hold student visas, are not considered a “California resident.” 
 
To qualify for STRF reimbursement you must file a STRF application within one year of 
receiving notice from the Bureau that the school is closed.  If you do not receive notice 
from the Bureau, you have 4 years from the date of closure to file a STRF application.  If 
a judgment is obtained you must file a STRF application within two years of the final 
judgment.  


